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Administrative Policy and Procedure 
City of Prosser, Washington 

 
 
 

 
OVERVIEW 
 
1. POLICY 

The City will not discriminate against applicants or employees with a sensory, physical or 
mental impairment, unless the impairment cannot be reasonably accommodated and prevents 
proper performance of an essential element of the job. 
 

2. DEFINITIONS 
• Disability - The definition of a disability, as defined under either the state or federal 

law, is complex. Any questions about what may be defined as a disability should be 
referred to the Finance Department, but in general a disability is defined as follows: 

• Disability under the Americans with Disabilities Act (ADA) means that: 1) 
the individual has a physical or mental impairment and the impairment 
substantially limits one or more of the individual's major life activities (i.e., 
ability to read or walk); 2) has a record of such impairment; or 3) is regarded 
as having such an impairment. 
• Disability under the Washington Law Against Discrimination (WLAD) 
means that the individual has a sensory, mental or physical impairment that is 
medically cognizable or diagnosable, or exists as a record or history, or is 
perceived to exist, whether or not it exists in fact. 
 

• Qualified Individual- A qualified individual with a disability, as defined under state 
and federal disability discrimination law, is a job applicant or employee who is 
"qualified" for a job and has a "disability”. Qualified means that the individual meets 
all the necessary requirements for his/her job (such as educational background, job 
experience, appropriate licensing, etc.) and he/she is able to perform the essential 
functions of the job with or without reasonable accommodation. 
 

• Reasonable Accommodation - A reasonable accommodation may be provided for a 
qualified applicant or employee with a disability who is unable to perform essential 
job functions. A “reasonable accommodation” is any change, modification or 
adjustment to the manner in which a job or job task is normally performed which 
enables an employee with a disability to perform the essential functions of the job. 

SUBJECT: Request for Reasonable Accommodation 

Effective Date:  May 1, 2017 Policy No. ADM.008 Pages: 1 

References : 29 CFR 1630.2.o.3 Personnel Policy 103 

Develop By: 
Dave Stockdale, City 
Administrator 

Department Head Approval: 
Dave Stockdale, City 
Administrator 

City Administrator Approval: 
Dave Stockdale, City 
Administrator 

 



                POLICY (ADM.008)
  

Page 2 of 2 

 
3. PROCEDURES 

3.1 Request. The City of Prosser complies fully with its duty to provide reasonable 
accommodation to allow an employee with physical or mental disabilities to perform 
the essential functions of the employee’s job. Employees who have a disability that 
limits their ability to perform their job, either temporarily or indefinitely, should 
contact the Finance Department to request for accommodation. 
 

3.2 Evaluation. In order to provide a reasonable accommodation, the employee will be 
required to provide written verification from the employee’s medical provider of the 
disability.  That written verification should clearly describe the disability, any 
corresponding limitations, and suggest means by which a reasonable accommodation 
could be made to allow the employee to perform the essential functions of a 
position. Additionally, for the safety of the employee and the City, employees may 
be asked to submit to a medical examination, at City’s expense,  by an independent 
medical provider chosen by the City to confirm their medical condition, resulting 
limitations, and to confirm that the suggested accommodation is in the best interest 
of the employee or if an alternative accommodation should be considered. After 
returning from a disability-related leave, the City of Prosser may request that an 
employee undergo a fitness for duty examination to ensure that they are capable of 
performing the essential functions of the job without accommodation. 
 

3.3 Determination. If an employee qualifies, the City of Prosser will work with the 
employee and their medical providers to provide the employee with a reasonable 
accommodation so that the employee can continue to perform the job. This may 
include, but is not limited to, making changes to the employee’s work schedule, 
making changes to physical locations to perform their duties, modifying some of the 
job duties, modifying required attire so long as it does not hinder safety, or 
transferring the employee to another position that the employee is able to perform.  


