
City of Prosser, WA 
601 7th Street 

Prosser, WA 99350 
 

CITY COUNCIL 
SPECIAL MEETING AGENDA 

7:00 P.M. 
TUESDAY, JUNE 3, 2014 

 
 

1. CALL TO ORDER 
 
2. PLEDGE OF ALLEGIANCE 
 
3. ROLL CALL 
 
4. CITIZEN PARTICIPATION 
 
5. MAYOR AND CITY COUNCIL REPORTS AND COMMENTS 

 
6. PUBLIC HEARING 
 

a.) Proposed 2015 – 2020 Six Year Transportation Improvement Program ...................... Page 3 
 

~ Open Public Hearing 
~Receive Citizen Comments 
~Close Public Hearing 

 
 
7. COUNCIL ACTION 
 

a.) Consideration of ORDINANCE regarding False Alarms and Consideration 
of RESOLUTION Setting Emergency Response Registration Fees and a Late 
Penalty Fee ....................................................................................................................... Page 24 

 
MOTION #1: Adopt ORDINANCE 14-_____ establishing Prosser Municipal 

Code Chapter 9.20.010 to make having two or more false alarms in a ninety day 
period unlawful and imposing a penalty of seventy-five dollars for each 
unlawful false alarm. 

 
 
MOTION #2: Adopt RESOLUTION 14-_____ setting emergency response 

registration fees and a late penalty for late payment of such registration fee 
 

 
 

The first Ordinance passed will be Ordinance 14-2893 
The first Resolution passed will be Resolution 14-1458 



8. DISCUSSION ITEMS 
 

a.) Reserve Officers (Chief Giles)  
 
b.) Review and Discuss Proposed Changes to the Prosser Municipal Code 3.62 

Regarding Competitive Bidding ...................................................................................... Page 32 
 
 

9. ADD ON ITEMS 
 

10. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

The first Ordinance passed will be Ordinance 14-2893 
The first Resolution passed will be Resolution 14-1458 



---··---···-·---~~~-----=~~-------~ 

CITY OF PROSSER, WASHINGTON 

. AGENDA BILL 

~
-qenda Title: Public Hearing to Receive -,I M~e-e~tin-g~D-a-te-:------------1 

Citizen Comment and Discussion of the I June 3, 2014 
Proposed Draft 2015-2020 Six-Year I Special Meeting 
Trans ortation lmprormEmt Program. I 
Department: Director: I Contact Person: 

I Public Works I LJ DaCorsi __ Lb.L DaCorsi 
i i:;osi_of Proposal: $20,310,820 

I Amount Budget_~ct Contingent upon federal and state funding 
agencies approvals of submitted applications. Seeking 
$4,864,330 in federal funds and $6,781,510 in state funds in 
addition to local funds of $8,664,980 for all projects throughout 
the next six years. 

Reviewed by Finance Department 

t'1\tttV\.CJ:, 

Attachments to Agenda Packet Item: 

1. Public Hear·1ng Notice 

I Phone Number: 
I 
, 509 786-2332 
Account -NUmberl 
Name and Fund# ' 

2. Proposed Draft City of Prosser Six Year Transportation Improvement Program 
2015-2019 

f--=---~ ------------..... ------- . --·-- I 

Summary Statement: I 

Each year municipalities in Washington are required to adopt a Six-Year Transportation 
· Improvement Program (TIP), for desired funding, which defines future transportation 

projects and provides the State with cost data and information to determine the total 
amount of funding needed statewide to accomplish these projects. City staff has brought 
before the Counc'il a draft 2015-2020 6-Year TIP which lists the City's recommended 

i proposed projects in order of priority. (This list is easily modified and project priority can I 
I be shifted if the Council desires.) 1 I , 

! Upon completion of the Draft TIP selections, a public hearing will be scheduled for the 
'[June 10, 2014 Regular Council Meeting followed by Council action to adopt the 6-Year 

TIP 2015-2020 by Resolution. 
i 
I Consistent with or Comparison to: 
I 
I Required STIP process. 

I 

Recommended City Council Action/SllQgested Motion: 

Presentation and d1scuss1on of the proposed Draft 2015-2020 Six-Year Transportation I l Improvement Program I 
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1.-~~~~~~d-by-D-ep_a_rt_m_e_n_t --rReviewed ~-~-~-ity_A_tt_o_rn_e_y_: ~\ A_p_p_r-ov_e_d_b_v--M-ay_o_r_: --~. 

I /%f. 1=/ fai7(f~ I 
[Date: f/£~/ll/ l~i)J))J Date: <;-J~/1 
1

r-: T_o_d_a_y-'s-D~a-t_e_: ~-----+1-R_e_v-ision l'J-um~b~er-/D_a __ t_e_: --+-F-ile_N_a_m~e-a-nd Path: 

I May 23, 2014 
L_ 
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City of Prosser, Washington 
Public Hearing Notice 

Six Year Transportation Improvement Program 

Notice is hereby given by the undersigned City Clerk of the City of Prosser, Washington, 
that the Prosser City Council will conduct a Public Hearing on Tuesday, June 3, 2014 at 
7:00 p.m., or as soon thereafter as may be heard, for the purpose of receiving citizen 
comments and reviewing the proposed 2015 - 2020 Six Year Transportation 
Improvement Program. The Public Hearing will be held in the City Council Chambers, 
Prosser City Hall, 601 7'11 Street, Prosser, Washington. 

All interested persons are encouraged to attend. No qualified individuals with a disability 
shall be excluded or denied the benefit of participation in the Public Hearing. If you 
require assistance to comment at the Public Hearing, please contact Prosser City Hall at 
(509) 786-2332 at least 7 days prior to the date of the Public Hearing to make 
anangements. 

Dated: May 16, 2014 

i\ /""' 
···~rJ ,, ~-1 11 i\(J -1
'····--· • i1 t .. ! I "- , · "\ 'jil L. \L I I i l..> /\JdL.J 

Rachel Shaw, CMC 
City Clerk 

Publication Dates: May 21 5
' and May 28'h, 2014 
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-w; Vhnhingtm1 $late 
~~of "fnw!iq:iort~ 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Ag&ncy: Prosser 

County; Benton 

MPOIRTPO: BFCG N Inside 

§' 
o a .-o 
• 0 . " 
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JFUod>og 

~ 
0 

.z 
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I 
A. P!NJProject No. 
C. ?rojttct Title 
D. Roiild N<1me or Numbor 
E. Begin a, End Tnnnini 
F. Proj11ct Description 

! 8030(001) 

O!d lr:iarid Frnphi H'ghway ~r--prove:ncrits 

West Cily um·~s ;o Wine Country Roa:;f 

Reconstruct <:ind widon roadw(~y. curb and gutter, s'.dewa!k_ storr1 (1;-;,irage, s'.reet 
hohtin"l. h.o~ rr;ix asphalt and naw•rnefi! c:i:irk'nns 

Y O·~is-dc 

B.STIP JD 

G. Structurn ID 

~-~ri 
3 
" ~ 
~ • 

I I J ! ~ 
~ 

~ 
~ 

~ 
3. 
0 
~ 

PROSSER 7 04 

I Status I Phase f Phase Start Year {YYYY) f Fodnra\ Fund Code Federal Funds State Fund Coda Stats Funds local Funds 

I p I CN I 2017 I STP\US) 2,069,(:80 G 322,92C 

I Totals 2,069,080 0 322,920 
·-~--~---

fE;p;nd1ture s-~h;d~~· I 
Phase ,,, 2nd 3<d 4th 5th & 6th I 

L cN I of of 2,3n2_c.001 ol vj· 
· Y.ota!s 0 o 2,392,000 o -01 

-----------' 

Report Date: May 21, 2014 

m 
0 
< 
~r 
0 

El c ~ 3 

~ • • ~ ~ " • ~ ~ n 0 ~ 0 0 0 
~ @' 0 

'% ~ 0 ~ 

CPSTW 076 O Ce No 

Total Funds 

2,392,CDO 

2,392,000j 

Page 1 
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-Wi \'hmhingt:Oln $tatt> 
llepar1t'l1$:nl of Tn!nspor'tatloo 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Agency: Prosser 

County: Bento~ 

MPOIRTPO: BFCG N lr:Sl(k Y Outs;de 

~--·--~-i-~·--~--- ------ --------·----·--·--·-·------·· ---------- ~-

~ 
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' gg· 
~~ 
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g. 
~ 
z 
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~ 

A. P\NIProJect No. 
C. Project Title 
D. Road Name or tfomber 
E. Bc9l11 & End T;:innlnl 
F. Projcel Dcscripli0t1 

2 

?tr Street !nprovcmcr,ts 

B. STIP !D 

G. StructuN! ID 

% 

~-.. I 
0 

P80SSt:R17 

I 

~ 
~ 

" ~ 

i 
0 

~ 
0 

~ 

~- ~- m 
3 , 
~ ~· 0 
< c -; 

, 
" • 

~ 
0 3 ~ 3 [ • • 0 > 

~ [ • 0 i; D 

"' 0 0 "' 
0 

0 re ~-
~ 0 ~ • . 0 

06 cps TWI 0 320 CE No 

L.._ __ -.-1..-,,, ___ _ 

Gtoo<Aoecco to Me<dt ""'·"' I I I I I i· 
Planing, hot r:-ix aspha!t ove~ay s'.orm l!rc;;r;,gn ImvovtHT-er.\s, flnd :;tdewaik ! _ __ 

------------------
!funding 

! Status I Phasa Phase Start Year (YYYY) Federal Fund Code Federal Funds l_ State Fund Code State Funds Local Fund:> Total Funds 

p All ?:J'.D oj 0 527,QOQ 527,0CQ 

L_______ !''"'I ______ __'lL_·-···--~-j ___ •I ___ ---"7·'.0-01 521,ooc 
f'Expendi'ture Schedule ····------'"-~-~--.. ~·---·----~-~----------·-·· 

Ph~se '" 2od ! ,,d 4th 5th & 6th 

ALL 0 s21.oooj oj 0 c 
c 

Report Date: May 21, 2014 Page 2 

7



-iii Washington Stat~ 
~of Thlinsporlat'°" 

Agency; Prosser

County: Benton 

MPOIRTPO: BFCG 

~----

1 ~ l A PIN<Prnjoot No 

I 
§ z C. Projl'!ct Title 

0 i:;. "' D. Roa_ll N<imc or Number 
iii" 0 5- E. Begm & End T~rmln1 
):l !_. ~ F. PtO}"CI Oescrtptlon 

08 3 

OkJ lni;i~.ct Emplr<t H:ghw11y, Pk,so 2 

''""""' 
Status I Phase ! Phase Start Y<>ar {YYYY) ! 

p I CN I 20t7 I 

!Expenditure ~hedU~- ________ .. __ _ 

I Phase I 1" 

CN I 0 

Report Date: May 21, 2014 

N hs'ce 

B, STlP1D! 

G. Structure lD! 

PROSSER ~O 

s·df•Walk_ storm d'ah;;;ge, street 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y Outside 

---
3 
~ 

~ a 
> m < • 3 0 3 

" > • s: • 
~ 

, 
" 

, 
• 0 ~ 

§. 3 
, 

~ ~ ~ , • ~ 
z 

~ ~ ~. 
0 

04 

~ ~ 

~ ~ 
r 0 • & , 

~ 
~ 

~ 

CPSTW 

·r·~~-

0 ?SC! CE 

I 

S. a 
~ 
§ 
[ 

i 

'1 
~ 
~ 

" ~ 

No 

Federal Fund Code Federal Funds State Fund Cod$ Stata Funds loc:al Funds Total Funds I 
STP(IJS) 561,370 0 134.430 995,800! 

Totals £61,370 0 134,430 995,SO:>J -------- ----

2nd "' 4th 5th & 6th 

0 

Page 3 
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-iii Vlashington stnte 
Department of Tnwtu:porUtion 

Agrmcy: PmssBr 

County: Benton 

MPO/RTPO; BFCG 

' 0 , 
o a -o ., 
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3 
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A. P!N!Ptojf!d No_ 
C. Pr(l)i.>Ct Title 
0, Road Naml' or N11ml;Jvr 
E. 8e9in & End TC"rmini 
F. P•cj<lc! 0\'IScnpt•on 

Old inland E,.np:c.., Highway- Ph11se} 

Wemb;i Ro;id to Gwn1 R;:i,)d 

N 'nsidr! 

!Re{:cns1rui:l w1d ro;i<Jw~y. eu1b ar>d gut'.er, s~dllw11fk. shYM dra'nage, streel 
l•1>hH-,'1 h;,l f'l'iX Bnd '' 

!Funding 
, __ "'" , __ , __ _ 

B. STIP tD 

G. Structure ID 

WA-065C2 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y Outside 

~ 

~· 
~ 

> 
~ 

.g 
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~ 0 
< • 0 3 s 

I 
0 
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04 

so ~ ~ 
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~ ~ • • 3 

CPSTW 

---~~--

0510!CE 

a 
~ 
~ 
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~ 

~ 

~ 
0 

i 
"' 

I Status Ph;rna I Phase Start Yttar [YYYY) Federal Fund Coda Federal Funds State Fund Code State Funds Local Funds Total Funds 

! p PE I 2015 STP(US} 'BD.'.:lOO 0 25,11)0 18&,000 

RW I 

CN i 25i\OOC 

n 9.dOO 

1_'JfB_OOD 

59.000 

<--~-~ -'"·-···-···---· --- ----~-------~---------------< ---------,-~~-

!Expenditure Schedule 

Phase 1;t I 2Pd '" 4'h 5th & 6th 

PE 01 '8\00(; ( 0 0 _, 
RW 0 59,000 0 0 o\ 
CN 0 0 ',916,000 0 01 

Totals 0 245,000 1,916,000 0 01 
·~·----~-- - ,_ 

Report Date: May 21, 2014 Page 4 
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-WI ~ngtonState ~rtNMmt of 'Tn!n$pot't•tk>n 

Agency: Pros!ler 

County: Bentor 

MPOIRTPO: 8FCG 

I 
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!~g 
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< 
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A. P!N!Project No, 
C. Prcject Title 
D. Road Narnt> or Nvrnb'er 
E. Begin&. End lermin\ 
F. Projec! O<:lscrtjjliof'l 

5 

N !'1side 

B. STIPID\ 

G. Structure ml 
PRSSSER 3 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y Outside 

··-- m 
3 , 
~ 

" ~ 3 
< c ~ 

, 
~ 

I 
> • 

~ 
~ 3 ~ g 0 

~ [ • > c € ~ x , g: ~ • • 
I 

• • " 
r D • 0 3 

, 
~ 0 • ;;? < , ~ z ~ 0 

, ;;;· , • • ~ • " ~ 

" 0 ~ 0 . • g • 0 

21 CPSTW 1 ocv CE No 

K:,~rey Vin;! :::onco'Cli M:irkct Sdowa'k !r<>pn:i·;cr;ocn:s 

Par\:. Avm•tw \o State Ro0tc. 22 

'---'· 
Cui:> rwd <Ol'~d sidewalk :m"'overc;tm:s 

'"ooomo 

I Status Phase ! Phase Start Year fYYYY) Federal Fund Code federal funds I S1ate Fund Coda Stat" Funds Local Funds Total Funds 

I p P< I 2016 01 OTHER 55,000 6,000 6'1,000 

I p CN I 2017 01 OTHER 575,DOO 63,00D 638,000 

L Totals 01 630,000 ~ 699,000 
-------~- --- ---------~ .. --·------ - ____ .,. .________________ -------- -------

fE;pendlturo Schedule 
---~~-------·-·-·------- --------------~-------~--~---- ---·1 

I Phasl! '" 2od ,,d 4th 5th & 6th 

PE 0 61,00G 0 0 

CN 0 0 S3S_O:Xl D 

Totals 0 G1,000 638,000 0 __ ., ____ 
~~~------·-··· -------

Report Date: May 21, 2014 Page 5 
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-~ Vta$h1ngtan$tat.e 
~rlme:nt of 'fnnspof'tai:ioo 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Agency: Prosser 

County'. Rcr.t::>r. 

MPO/RTPO: BFCG 

~ 
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•
1
st 
~~ 

~ 
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~ 
z 
0 
3 

if 

A. PlNIProjacl No. 
C. Project Tltle 
0. Road Name or Number 
E. Begin & End Termini 
F. Pr-ojt<ct Description 

N !nsirfr< Y 0:.;'.S\::ie 

8, STIP !DI 
~ > • • 
~· 

0 

;; 
G. Structure ml ~ • 

3 
"'"~T-'"~ 

< u 3 " a • ~ c ~ 
0 

" > • ~ [ ~ ~ 3 ~ 3 ~ • < • • " 0 g 0 
b • • 0 D 

3 .;;' 0 .;;' 0 

~ 
z • ~ :; ~ ~ u 
? • • • I DS ' PROSSER Sj 04 CPSTW o ~4olcE No 

\:VJ!'iba Roud :n,wcvem~'nls \~hase 1 

Old l"i;md Empi'c. High\•"1y :c t,(er'ol Drive 

, cvrb ar-d gt:71Gr. ~dewa!~. s'.or:n drainage, street 

' L ..... L-................ LC'.CC2"C:::.C2.CCC~C:...C°"C'C.2 •..•.......... ____ ····--··--·~----~--- ~---···--"L~-- .. ·-------L-----~-~---~-L-- -·-·- ... ,, ..... .J. ___ ~-

jFunding 

Status ! Phase 1 Phase Start Year (YYYY) Federal Fund Code Federal Funds State Fund Code State Funds } Local Funds I Tot;:il Funds l 
p PE 2017 j 0 OTHER 76,CCQ 75,0CO 151,000 

P ! CN j 2018 ! j OI OTHER 686,000! 687.000j 1,373,0JD 

Totals 762,000 762,000j 1,524,000l 
~--~-.. -·~-~ ~- ~·------~··-"-.:.:..:::.J 

rc-· -··-··~-· 
I '-xpcndlturn Sch~dule 

Phase ! 1st '"' 3rd j 4th 5th &6th .! 
[ PE l 0 C 151.IJOO 01 O! 

! CN ~ ·-- 0 C 0 1,373,000 o! 
L Tot.••!•~••• m•••~L~ ""- __ m __ .'l_m--~---t52:'."'L ____ 1·"~•-m ~·--·01 

Report Date: May 21, 2014 Page 6 
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-WI WnshingtUf'I Staie 
Department Qf Tmns:portation 

Agency: PmS58r 

County: Benton 

MPOiRTPO: BFCG 
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A. PlNIProj;?r;! Ille 
C. Project Titfo 
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lvl/i'!"'.lba Ro8d irnprovemuiie, PhasB 2 

N 1,-,side 

I
W;re Cm.ntry Read !c Cir! hi;:m1 Emph'i Higlw1ay 

Reconstruct tu>tl widwi m;1dway. curb <lf'd g0Nn, sidewafk s'.01111 d'afn:>ge, s1:re81 
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1Fuodiog 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y Ou'.side 

BSTIPIDJ~ 
------~~~--
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~ " • ~ :E 3 0 

~ §: 
> • " .., , ~ 

0 
, g n g ., . 

G. Structure JD ~ I 
0 0 

" 0 =i l -2 3 11 • z ~ 0 

~ ~l [ ~ • 0 3 ? • . 
PROSSER 6 I I 04 CPSTW 0.',50ICE I No 

- _--.L ______ _____L_._ 

I Status Phase I Phase Start Year (YYYY) Federal Fund Code Federal Funds State Fund Code State Funds local Funds Total Funds 

I p 00 I 7.017 

i p CN I ,,,. 
i Totals 

~Expendlt;~-szh;d"uie 

Phase ,,, I ,,, 
PE Oj 
CN 01 0 

Totals 01 

Report Date: May 21, 2014 

0 OTHER 

0 01HER 

0 
·-,--~·-·~·---------

,,, 4th 

52,0CO 0 

509,0CD 

59,00G 509,000 

,. '" 
7'•1\0CG 

244,00I) 

5th & 6th 

o! 

"' "1 

'i 

33,0GC: 59 000 

29'1,000 SJ?.,000 

324,000 568,000 
------~~-·-----~ 

Page 7 
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-ill Washington Staie 
Departrn-frni of 'franti;pof"tation 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Agoncy: Prosser 

County: Benton 

MPO/RTPO: BFCG N !rcs;cte Y Outside 

I , 1--1-> --~-r- --,-- ·····-··-

-r1:1· ~ 

!lo! -o ., 
~ ~ 

~-
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A. PIN!P1ojec.t No. 
C. Project Titie 
D. Road N.ame or Nurnl;iar 
E. Begin & End T!l'rmini 
F. Project Descripiion 

6. STIP ID 

G. Structure !O 

07 1 PROSSER & 

[Byro:· Raad 1r--.pro·.-umen:s 

~ 
~-
~ 

' 3 > • 
• 0 
0 • 

:a ~ 
g_ ~ 

?I 
~ 

" g 
~ 
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~ 

~I 
3 • a 

"' ~ 
04 

side-,1,'ai<:, s;nr~ drn tvige s'.'eet J_~ _______ L, ________ _J ___ "~--1 
'"""og 

Status Phase j Phase Start Year f'{YYY) Fadera! Fund Code Federal Funds State Fund Cod& State funds local Funds 
---

p PE 

+-
2018 Q OTHER 214.00Q 55,000 

p CN 2019 G OTHER '.e7~.noc 4$9,800 

Totals ' 2,0B8,000 524,000 -- -~·--- --- -------·- ---~--- ~-··-·-·------·--- ---- ---.. --~-------·- - ·-··-~- ···------·--~--

fExpendlt-;;;;s~h;d~\;;-·- -------------------------·- --~----------------------

Phase "' '"' ,,. 4\h 5th & 6th 

PE D 0 0 269,!JGC O{ 

I CN 0 0 O 0 2,343,0DO! 

J Totals ______ o ____ -·-··------·--- o c £69,urn ::343,00oj 

Report Date: May 21, 2014 
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CPS TV/ (J,'.'.J5C:]CE No 

L......___~J_ __ _ 

Total Funds 

269.000 

;<.343.001) 

1,!J1i3J(l0 
----·-·-·----

Page 8 
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-ili INashlngton State 
t)ep.artment of 'Th'Aosport..at:kfn 

Ag1mey: Prosser 

County: Benton 

MPOIRTPO: BFCG 
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A. PIN/Project No. 
C. Project Tit!o 
0. R<:1ad Name or Number 
E. Begin.~ End Tcntiihl 
F. Project Description 

., ""•••-

N inside 

a. STIP roJ 

G. Structure !O] 
PROSS:":."\ 8] 

sidewa!k stmrn drainage_ s'.rHe>t 

"·-----~ .. -~------·- ·····---------

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y Outside 

i1--1~ m 

~l 
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~ 0 0 
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, 

• 3 
3 3 E ~ • 

> • " • " ~ I 0 
, g; , 

" 
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~ 0 ~ 0 3 , 
;;! 0 ~ ;;! 3· ~ :! z 0 a· 

~ 0 0 ~ ~ ~ ] 0 

I 04 CPSTW~ 0 390 CF. No 

.. ------~----- ··-··------------ _______________ ,, -----

St2tus Ph as a j Phasa Start Yoar (YYYY) Federal Fund Code Federal Funds State Fund Code Stats Funds local Funds Total Funds 
·-··· 

p PE I 2018 0 TPP ~02.000 11.000 '13.000 
---

p CN I 2019 0 TPP 916,00Q 10'.l.000 1,0lS.000 

Totals 0 1,018,000 114,000 1,132.000 
---·.-w---·- .. .,.~-------~ -~~---·~~--··-~-• ------------

-·-·--~--------~---·-----r·----------·-·----------~···--

1 e,;penditure Schedule 
-~ 

Phase 1st '"" ''" 4th 5th & 6th 

PE 0 Q 0 113(10() Q 

CN 0 0 0 i ,0"9,000: 

Totals ( 0 0 113,00(l ---~~---1,019,000l 

Report Dale: ~/lay 21, 2014 Page 9 
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- \Hashingt-onmato-ill Dep.artmenl ot ~wport.atiQfl 

Agency; ?rossor 

County: Bcntor 

MPO/RTPO· BFCG 

---~-- ---r-JJl l Q· A. PlNf?rcJe_ct No I .,, ff c. Ptoject Tit~ (H Numl:fer 
"' z o Ro;:id Nam d Tcrrnlni • ~ c: · in& En 

! ('") tt I 3 [ E. Bt<~ t Description ;tf~ [ F.Pro1ec I• -
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6. STIP1D 

G. Structure ID 

Six Year Transportation Improvement Program 
From 2015 to 2020 
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09 101 PROSSER 04 CPSTW! 0500 CE No 

Pn::ssec Avenue lm;;covcrrerits 

Markc1 S:reet to Memcrilll Street 

sidc;walk, s'.wrn dra:nage. Scee~ 

------ -------------- -·--------- ------------- ------------ ----------·-
Funding 

Status I Phase J Phase Start Year {YYYY} I Federal Fund Code Federal Funds state Fund Code State Funds local Funds Total Funds 

p I AU I 2018 I 0 0 ~.668,0GC 1,668.000 

>o'"" 0 0 1,66B.OOO 1,668,000 __ ._. 
-~-"--

f Expenditure Schedule 

j Phase ! 1st I 2nd I 3rd I 4th ! 5th & 6th I 

Report Date: May 21, 2014 Page 10 
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-iZi Vfa.sh(ng:ttm State 
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Agancy: Prnss(lf 

County: 13enton 
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[ 

A. P!N/Projact No. 
C. Project Tit\s 
D. Road Name or Number 
E. Begin & End Termini 
F. P1ojoc:I DesctipHon 

11 

l Alexa11dec Cou1 lmprove<"E'"~S - p;.._asc "1 

~)(ve '.0 Paterson Ro;d 

Status I Phasa f Phase Start Year(YYYY) J 

p I All I 2019 I 

fE;p;nditure Schedule 

Phase 1st 

N lroside 

B. STIP !D 

G. Structure 10 

PROSSER '2 

sidewalk, storm d'sinage, st•eet 

Six Year Transportation Improvement Program 
From 2015 to 2020 

~ 
~· 
~ 

Y Ou~side 

! 
~ • 

> 
3 
~ • 3 • a 

3 

"!l 3 
< 

~ • 3 

~ • a 
"' z ~ 
~ 0 • 

04 

m·' , 
• a 

c "' 
, z 

= [ 
3 ~ 

~ • , 
~ 

0 r ~ ~ 
0 ~ ::! < 

~ 1} ;;r ~ • • 
CPSTW 0 310 CE No 

Fed(lral Fund Code Fadera! Funds State Fond Code Stata Funds Local Funds Total Funds 

0 0 973,000 973.0:JO 

Totals n • 97"3,000 973,000 
-

'"' 
,,, 4th stn&Gt.n I 

All o! ol o[ at 

~~~~~i______ ~-----··----···~L ____________ 01_ _______ "' .. ___ !1__!_____ 973,~ 
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-iJi ~ngton State 
Oe-i::wifMll'rt of Tvooaportatioo 

Agency· Pros~Rr 

County: Rent:n 
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A. PIN/Project No_ 
C. F'roj2ct Tltle 
D. Road Namr; or Number 
E. Bl'!9in & frn-d Twmkii 
F_ ProJll'<:'! Pescr'iptlon 

Nerno,dN Court 1-ripro·fi.nr'.i!r.fa. Ph2se 2 

\V,,,e Ci:-~_,ntry Ro~U to High:(>nd Dri'1(:, 

N \:iside 

B. STIP1D 

G. Structure ID 

PROSSER 13 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y Outside 

[ 
~ 
~ 

~ 

t 

> 
~ 
" ~ 
~ 

~ 
0 

~ 
0 
0 
z 
0 

.. I [- - J-~~--! : 
~ s ~ § ~ 
3 ~ ~ ~ < 
g ~ ~ ~ ~ 
~~ ~ :;-g 
] ~ ~ ] ~ 

04 fCPSTW 0 :230\CE No 

~"~~'.~~$1:\l ~~:\i:~~~/1~~<~1~:11;;1~~1~~~~1?~~~~ s:d(1wWk stow1 drain~~:~:::: l--····--------L--~---~-~----l L --------L,,,,~ 
I Funding 

---- -----------------

Sta:tus I Phase Phase Start Year (YYYY) Federal Fund Code Fedanll Funds State Fund Code State Funds I local Funds Total Funds 

p ALL 2019 0 01 700.060 ?00.000 

Totals Q ol 700,00() 700.000 

jExpondi{~~;-Schedu1e. I 
Phase "' 2nd "' 4th 5th & 6th I 

t--·~·~-~~-~~~L·-~--- __ ,, __ L :1 . ________ ]_____ ~L-~---------_;~ 
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-""Zif 
Washingtoo StHte 
!Jep.artmeflt of Tnrlo11portatton 

Agllncy: PHl%Gf 

County: Benton 

MPOIRT?O: BFCG N lrside 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Y 01;'.side 

~~--•-•••~----~--··~--~-----····-- ''''"'----·---~-•• ~'''"w•••--,----·-~ 

·-m11·-~ ~ , 
oa 
ii g .. ·-
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~ 
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~ • 

A. PIN/Project No. 
C. ProJect Title 
D. Road Name or Number 
E. 6e9ln & End Termini 
F. Project DuscrJpfion 

R STIP ID 

G. Structure !O " §. , 
~ I 

~ 

~ , 
0 
3 
_?. 

~ 
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z 
? 

3 
~ 
~ , 
~ 
~ 

li 

a 
~ 
0 
0 

JI: 

~ 
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% 

~ a 
0 ~ 

~ " 
i I 

09 13 

Be-ison Aven:.Je ln•provcMents 

Mcn::c' Co:.J'i to f\le:.;3"dcr Caci.-: 

Rec-,onst'uct ard widen roadway, curb a~d gu'.'tec sidew;;1k. sto'M nm:mige, hot rnix 
; ~<;nh;,:1 B'><l tlif\'!ll'n\tn\ "'"'k!nc1x 

PROSSER 14 04 

.. -~ '"1 ~··~~-
r~; 

i status ; Phase ! Phase Start Y"ar (YYYY) I Fedarai Fund Coda Federal Funds Stats Fund Coda State Funds Local Funds Tota! Funds 

' p 
I All I 20',g I 0 0 589,00C 589,00D 

' .. 
I Totals 0 0 589,000 589,000 

·------ "'"~ "-- ·----'--
~-·-·-···-·------""'_ .. ______ _ -----··-·-··--------·--

lure Schedule 

I Phase 1't 2od Ocd 4th 5th & 6th 
------· 

I ALL 0 0 0 0 589,000 

L. Totals O 0 0 0 589,000 
-·~-- --··-.. .,-~~-.----~·--···· ---·""'" ___ ~·~-- .. ·----·-
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-ill 'ltashlngtort Stni_e 
£le.part~ of 1\-anspoftlrtkm 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Agency: Prosser 

County: Benton 

MPOIRTPO; BFCG 

~ 

N \;,,Jdc Y Outside 

' S· 
[ .., ~ A. ?1N/?rojoct No B. STIP JD ~ 
~ 5 ~ C. Proj11ct TlHe :c > § 
t n 2; e D. Rc;:id Name or Number ~ g. o. 

3 
~ a 

< • 0 
0 i ~ ~ , 

·m , 
f 

~ ~ 3 " 0 " ~ • [ , 
~ 

r !! • 
" n • 

___ !_______________ ------ ---

;;;- o g. E. Begin & End lwmlm ::i. "S. ~ 
I:::: e. !!: F. Proj():C\ Description G. Structure 10 ,g g a j "' <n 

~ 0 ~ < , 
~ 

~ ~ • ~ @' ~ • ~ 

5= "' Q. 

02so!c~ r7 14! PROSSER15 l 1 "' !'"'"'""'"'! ----~ 

i l'ril::Jhiand !)'ivr. \T');:rovements 
-- ' ~' ._, ' "f 

' 

''""''"9 I 
Status I Phase I Phasa Start Year (YYYY) j Federal Fund Code Federal Funds State Fund Code State Funds Local Funds Total Funds I 

p I ALL I 20?C I 0 0 1,083,000 '.,Ofl3.C001 

Totals 0 0 1,093,00IJ 1,093,0001 
--------- ·-

I "·-------·--·----·--~----------·-----

'Expenditure Sch-Odule 
--~---~~------1 

I Phase I 1st j 2nd I 
j ALL Cj 0 

4th ,,. 5th & 6th 

•I a 
I 

~.~~ 
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-w.; \ttashington State 
l)e.part~t ot Tvans~k>n 

Agency; Prosser 

County: Benton 

MPOIRTPO: BFCG 

~ 
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A. PlNIProjed No. 
C. P1o]ec1 Titlt> 
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15 

D. Road Na;me or Number 
E. Segln & End T;:,rmln\ 
F- Project Oescrip!lon 

l'.b'Ant()#C< ~n'.crse~~;()t", h';)'Q'.•c;rnen'.s. 5~h s:r;.'81 

;;,,oc;pct! S~reo~ \o M<oade S!r;;ec 

N lnsidc 

B. STIP ID 

G. Structure !O 

?ROSSER'.6 

Six Year Transportation Improvement Program 
From 2015 to 2020 
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~ g- 19. . . , 
06 J PSTW O.i7D]C£ 
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'"'"'''"''" ";"':''""'c"'·""''"''l .''"'2 ;:h;o\:~~';;:!lH overlay, e>)rb ;md 

1euoumg 

' Status I Phase I Phasa Start YearffYYY} I Federal Fund Code federal Funds State Fund Code State Funds Local Funds Total Funds I 

i p I ALL I 2020 I 0 -, 335,080 335,00(1 

I Totals 0 0 335,000 335,000 
·-~.---~------·-· -~ ---

·--------··-~--···--·~-----.-.-~-----·-·~~~-·--------

I Expenditure Schedule 
·-----, ·----1 

. 

""'" "' 2nd I 3:d I 4th 5th & 6th i 
All 0 01 01 0 335,DDOJ 

Totals 0 .'L .'l , 335,000! 
··--·-· ··------- ~--~-------- ··-. ·-- -~------ ---- _____ ,, __ ··---~---~ 
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A. PIN!Proje.:;t No. 
C. Project Tlt!e 
0. ftoad Nam!) ¢r Number 
E. i3n9in & End Tormk•i 
F. Project O<lst:rip!ion 

N in:odde 

W'.ne Courtry Road/ Mer:bt Drive/ Gap Rc<.iC hstr;'seckms 

lo 

~. 

;Funding 

Status Phase Phase Start Year (YYYY} Federal Fund Code 

p PE 2018 

p RW 2019 

p CN 2020 

lExpendtturn Schod~ta 
' 
I Phase '" '"' I 
I PE 0 0 

I RW ' 0 

I CN 0 0 

I Totals 0 0 

6. STlP ID 

G. Structure lO 

PROSSER 1 

Six Year Transportation Improvement Program 
From 2015 to 2020 

~ 
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Y O';f$iCe 
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! 
~ 
t a 

~ ··--r-1 c 
~ 3 g 
E" "' '< 
g: ~ b' , ~ . 
z ~ Q 

? <I> "' 

03 ! CPSTW 

~ 

[ 
~ 
~ 

o 200ICE 

i,-1 
g ;ti I 
~ :! l 
[ 

i 
~ 
~ ;a· 
• 

Ye. 

Federal Funds State Fund Code Stato Funds Local Funds Total Funds 

OTHER 166,000 19,000 185,000 

0 OTHER 260,000 29,000 289,000 

OTHER \5~·8.GOO 174,000 1,732,000 

1.9$4,000 222,000 - 2,206'.~~ 

,,, 4th 5th & 6th 

0 185,000 ' 
0 0 288.DGD 

0 0 1,7,'i2_0CC 

0 185,000 2.021.000 ____ ._..._______ ______ , __ ~ -.. ·-·--~--- ~-~ ------
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-iii Washington Stute 
Oepart~t Qf °f?1W1$pof'ta<Ho11: 

Six Year Transportation Improvement Program 
From 2015 to 2020 

Agency: Pcossec 

County: Beri\on 

Mf>O!RTPO: BFGG N 1rs,cc Y QL~$ide 

~-~-:-- ~--·-. --·· -~--- ··---··---------- ---- ---------i--~ 
5 I 
~ A. PfN1Proj(!ct No. R STfP 1D ~ 
z C. Project Ti1fo :t: ;,. g; 
c: D. Road Name or Nwrnber Q g. a. 
5- E. Sagin & End Tormlnl ~. "'S. g 
~ F. Pro;-irct DoscripfiOrl G. Structure ID ,E ~ ;!. 

~ , 
£! g. ., 
~~ 

06 17 

i"""om9 

71t> S\rcc: AD/\ Sidcwa'I< '<<1-'Tlr; !f'"'lprovemcn'..s 

Be'1ne:'. Av'J \(l ;;:i,,d\Q)' Ave. 

inst:ii! Af)A <::,)fl'pli;o .\ s;,fowa!k ramps '."dudhg cvti and g:.J\tw ard :;sp~.z1t ;n\fYT']. 
nt three 

'NA-06503 

Status i Phase I Phase Statt Year (YYYY) l Federal Fund Code federal Funds State Fund Coda 
·---

p I CN I 20".5 I ;AP(US) 54,98() 

i Totals 64,980 
··--,,- -----------·~--.. ~---

Expenditure Schedule 

Phase 1" Zod ,,, 
4th :I CN 75,'. 20 0 0 

""" 75,120 0 0 ---- _____ .. ____ 

Report Date: May 21, 2014 
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10,140 75,120 
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Six Year Transportation Improvement Program 
From 2015 to 2020 
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A. PINIProject No. 
C. Pfo)oct Title 
D. Road Narm1 or Number 
E. 6egln & End Termini 
f. F'rnjec! P11<;;eriptlon 

Wine Cc1mtry Read 11!:1tvi1roated CroSS'-'il"k "'m)ec! 

WCH/C!-.arco'1·1ay Aven~e to 

lf'lst;.-1 an il'vmiri~·,,ri c·."-""'~"""t~ 

N lris'de Y Outside 

8. STIP !Of 

~ ~ . 
0 

~ " G, Structure ml 0 ~ w 0 

ViA·06€03 

--~-

m 
3 0 

< 

" g ~ 3 
< c 

~ ~ > • • 3 
3 ~ 3 ::, • • g_ • !:! 0 " 0 3 r [ • 0 g 0 

~ 
n 

3 ;;;' 0 ;;;' s • z 
" ~ ~ " • 3 0 • • 0 

21 CPS TWJ CE No 

-··-·--~" ---------- ---------··---
Fnding --------! Status r Phase I Phase Start Year (YYYY) I Federal Fund Code I Federal Funds ! I I :::>tate rund Code Stata funds Local Funds Total Funds 

I CN 2015 I I 01 Ped/Bike Prosram SS,510 5,:5fh1 60.900 

Totatsl O! 5S,5iO 5,390 6{),900 

!Expenditure Schedule 

I Phase 1't 2od ,,, 4th 5th & 6th 

I CN 60_9or: 0 0 0 0 

L Totals 60,900 0 0 0 0 
x·~----···------·-•~• -~------·-----·- "~·-

Fi!deral Funds State Funds Local Funds I Total Funds ·i 

Grand Totals for Prossllr 4,864,330 8.664.980! 20,310,820 
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CITY OF PROSSER, WASHINGTON 

A GENDABILL 
·1· Agenda Title: Consideration of 

14-__ establishing Prosser 
Ordinance 
Municipal 
e having 
inety day 
ion of 
1ergency 
a late 

Meeting Date: 
June 3, 2014 
Special Meeting 

I 

' Code Chapter 9.20.010 to mak 
two or more false alarms in an 
period unlawful and considerat 
Resolution 14-__ setting en 
Response registration fees and 
penalty for late payment of sue h 
r~_gistration. 
Department: · Director : ~act Person: 

Police David G 'iles 

.. ~ost of Proposal: 
'NIA 

I Amount Budgeted 
IN/A 

I Reviewed by Fi~ance Depart ment: 

I Ml~----~ 
I 

Attachments to Agenda Packet Item: 

-, I. Proposed Ordinance 14 
Lroposed Resolution 14 ---

I David Giles 
i 

... 

Phone Number: 

(509) 786-8220 

Account Number: 

Name and Fund# 

.. 

I
' Summarv Statement: 

, For the period from January I, 2013 through December 31, 2013 the Prosser Police 

I

' Department responded to 1 0,0 
those calls were related to resp 

49 calls for service. Research conducted indicates 232 of 
onding to burglar alarms. Further research indicates that all 
ses during that time period were false. 

nsidered emergency calls for service and normally require 

'i 232 of the burglar alarm respon 

Burglar alarm responses are co 

I

' tbe response of two uniformed officers, the Polrce Department's average cost to respond I 
to each false alarm is approximately $60.00; and for the period from January 1, 2013 

.

1 

through December 31, 2013 the Police Department's cost to respond to the 232 false 
alarms was approximately $13,920.00. 

'I The Mayor and Police Chief sent letters out to businesses on May 23, 2014, in town 
providing information and requesting comments on the upcoming burglar alarm I l ordinance proposal. . i 
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\ The p;oposed ordinance will establish Prosse1:··Municip;l Code Chapter 9.20.010 making 

I 
two or more false alarms in a ninety day period unlawful and imposing a penalty of 
seventy-five dollars for each unlawful false alarm. Additionally the ordinance will make 

!j it unlawful to have or maintain on any premises a burglary and/or robbery or fire alarm '
1 

· .. unless there is on file with the city of Prosser Police Department a current .emergency [' 
! response registration, and an emergency response registration fee has been paid. The 

lr:posed Resolution sc: those fees. . .... _J 
Consistent with or Comparison to: Existing adopted or previous plans, policies or actions ·i' 

taken by the Council , 

Recommended City Council Action/Suggested Motion: --1 
Motion #1: Adopt Ordi.nance 14- establishing Prosser Municipal Code Chapter 
9 .20 to make having two or more false alam1s in a ninety day period unlawful and . 

I imposing a penalty of seventy-five dollm-s for each unlawful false alarm. 

I
' Motion #2: Adopt Resolution 14- , setting Emergency Response Registration Fees 

1 
and a Late Penalty for Late Payment of Such Reg1strat1011. 

May 30, 2014 
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CITY OF PROSSER, WASHINGTON 
ORDINANCE NO. 14-__ 

AN ORDINANCE ESTABLISHING PROSSER MUNICIPAL CODE 
CHAPTER 9.20 TO MAKE HAVING TWO OR MORE FALSE ALARMS 
IN A NINETY DAY PERIOD UNLAWFUL, IMPOSING A PENALTY OF 
SEVENTY-FIVE DOLLARS FOR EACH UNLAWFUL FALSE ALARM, 
MAKING IT UNLAWFUL TO HAVE OR MAINTAIN ON ANY 
PREMISES A BURGLARY AND/OR ROBBERY OR FIRE ALARM 
UNLESS THERE IS ON FILE WITH THE CITY OF PROSSER POLICE 
CHIEF A CURRENT EMERGENCY RESPONSE REGISTRATION, AND 
ESTABLISHING A FEE FOR SUCH REGISTRATION. THE 
ORDINANCE ALSO SETS FORTH THE EFFECTIVE DATE OF THE 
ORDINANCE AND PROVIDES THAT ITS PROVISIONS ARE 
SEVERABLE FROM ONE ANOTHER AND PROVIDES FOR 
PUBLICATION BY SUMMARY. 

WHEREAS, for the period from January 1, 2013, to December 31, 2013, the Prosser 
Police Department responded to l 0,049 calls for service with 232 calls related to responding to 
alarms; and 

WHEREAS, 100 hundred percent of those alarm calls during that period were false; and 

WHEREAS, l 00 percent of those alarm calls during that period were for burglar alarms; 

WHEREAS, 100 percent of those burglar alarm calls during that period were false; and 

WHEREAS, for the period from January 1, 2013, to December 31, 2013, approximately 
3 percent of all emergency calls for service involved responding to noise complaints; .and 

WHEREAS, 25 percent of those noise complaints relate to alarms; and 

WHEREAS, 100 percent of those noise complaints related to alanns were false; and 

WHEREAS, emergency calls for service normally require the response of two unifonned 
officers; and 

WHEREAS, for false alarms, the Police Department's average cost to respond to each 
false alarm is approximately Sixty Dollars; and 

WHEREAS, for the period from Jannary l, 2013, to December 31, 2013, the Police 
Department's total cost to respond to all false alarms was approximately $13,920 and 

WHEREAS, the aclmimstrative cost to bill persons who have more than one false alarm 
in any ninety day period, is approximately Fifteen Dollars; and 
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WHEREAS, the Mayor and Police Chief sent out a letter on May 23, 2014, to businesses 
in the city providing information and requesting comments on the upcoming alarm ordinance 
proposal; 

NO'V THEREFORE, THE CITY COUNCIL OF THE CITY OF PROSSER, 
WASHINGTON, DO ORDAIN AS FOLLOWS: 

Section 1. Prosser Municipal Code Section 9.20.010 is hereby established to read as 
follows: 

9.20.010 False alarm defined. 

For the purposes of this chapter, the term "false alarm" means the activation of a 
burglary and/or robbery or fire alam1 by other than a forced entry or attempted 
forced entry to the premises, or by other than a fire and at a time when no 
burglary or robbery is being committed or attempted on the premises, or when no 
fire exists on the premises. 

Section 2. Prosser Mmricipal Code Section 9.20.020 is hereby established to read as 
follows: 

9.20.020 False alarm prohibited when-Fee. 

It is unlawfi.rl for any person, business, or other legal entity having or conducting 
a private alarm system for fire, theft, burglary, or other protection to have two or 
more false ahmns within a ninety-day period. The owner of any residence, 
business, or premises in which said alann system exists shall pay a seventy-five 
dollar false alarm fee for the second and each additional false al aim in any ninety
day period. 

Section 3. Prosser Municipal Code Section 9.20.030 is hereby establi~hed to read as 
follows: 

9.20.030 Notice - payment of fee. 

The Police Depmiment shall notify the party responsible for paying the fee, and if 
said fee is not paid to the City Finance Director within thirty days, a s1m1111011s and 
complaint shall he executed by the City and the responsible party shall thereby be 
brought within the jurisdiction Benton County District Court. In the alternative if 
the fee is not paid within thirty days and at the sole discretion of the Mayor, or his 
or her designce, the Mayor, or his or her designee, may assign collection of the 
fee to a collection agency. If the collection of the fee is tnrned over to a collection 
agency, then the agency can add a reasonable fee in accordance with RCW 
19.16.500. 
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Section 4. Prosser Municipal Code Section 9.20.040 is hereby established to read 
as follows: 

9.20.040 Emergency response registration - payment of fee. 

It shall be unlawful to have or maintain on any premises a burglary and/or robbery 
or fire alarm unless there is on file with the city of Prosser police chief a current 
emergency response registration including, but not limited to, the name(s) and 
current telephone nurnber(s) of person(s) authorized to enter such premises and 
tum off any such alarm at all hours of the day and night, and an emergency 
response registration fee has been paid in an amount set by the City Council by 
ordinance or resolution. The city's police chief is hereby authorized to establish 
policies and procedures to establish emergency response registration fonns. In 
the event that m1 emergency response registration is not filed by the person 
maintaining the burglary and/or robbery or fire a1am1 within 30 days after the 
police chief issues a written demand to obtain such emergency response 
registration, then a late penalty in the amount set by the City Council by 
ordinance or resolution shall be paid before the police chief may issue the 
registration for the burglary and/or robbery or fire alarm. 

Section 5. Prosser Municipal Code Section 9.20.990 is hereby established to 
read as follows: 

9.20.990 Severability. 

The provisions of this chapter are hereby declared to be severable. If m1y section, 
subsection, sentence, clause, phrase, or word of this ordinance, or its application 
to any person or circumstance is for any reason held to be invalid or 
unconstitutional, the remainder of this ordinance shall not as a result of said 
section, sentence, clause, phrase, or word be held unconstitutional or invalid. 

Section 6. SEVERABILITY. The provisions of this ordinm1ce are hereby declared 
to be severable. If mw section, subsection, sentence, clause, phrase, or word of this ordinance, or 
its application to wy person or circumstance is for any reason held to be invalid or 
unconstitutional, the remainder of this ordinance shall not as a result of said section, sentence, 
clause, phrase, or word be held unconstitutional or invalid. 

Section 7. This ordinance shall take effect five (5) days after passage and publication of 
an approved sumrn<trY thereof consisting of the title. 

PASSED by the City Council and APPROVED by the Mayor, this ___ day of 
--~-' 2014. 

MAYOR PAUL WARDEN 
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ATTEST: 

CITY CLERK, RACHEL SHAW 

CITY ATTORNEY, HOWARD SAXTON 

Date of Publication: ----
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SUMMARY OF ORDINANCE NO. 14-

of the City of Prosser, Washington 

On the __ clay of_ __, 2014, the City of Prosser, Washington, passed 
Ordinance No. ________ . A summm·y of the content of said ordinm1ce, consisting of the 
title, provides as follows: 

AN ORDINANCE ESTABLISHING PROSSER MUNICIPAL CODE CHAPTER 9.20 TO 
MAKE HAVING TWO OR MOl<.E FALSE ALARMS IN A NINETY DAY PERIOD 
UNLAWFUL, IMPOSING A PENALTY OF SEVENTY-FIVE DOLLARS FOR EACH 
UNLAWFUL FALSE ALARM, MAKING IT UNLAWFUL TO HAVE OR MAINTAIN ON 
A'N'Y PREMISES A BURGLARY AND/OR ROBBERY OR FIRE ALARJ.\1 UNLESS THERE 
IS ON FILE WITH THE CITY OF PROSSER POLICE CHIEF A CURRENT EMERGENCY 
RESPONSE REGISTRATION, AND ESTABLISHING A FEE FOR SUCH REGISTRATION. 
THE ORDINANCE ALSO SETS FORTH THE EFFECTIVE DATE OF THE ORDINANCE 
AND PROVIDES THAT ITS PROVISIONS ARE SEVERABLE FROM ONE ANOTHER 
AND PROVIDES FOR PlIBLTCATION BY SUMMARY. 

The full text of this Ordinance will be mailed upon request. 

DA TED this ___ clay of '2014 

CITY CLERK, RACHEL SHAW 
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CITY OF PROSSER, WASHINGTON 
RESOLUTION NO. 14-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PROSSER, 
SETTING EMERGENCY RESPONSE REGISTRATION FEES AND A 
LATE PENALTY FOR LATE PAYMENT OF SUCH REGISTRATION 
FEE 

WHEREAS, the City Council of the City of Prosser has deten11ined that it is in the best 
interest of tbe City of Prosser to move toward providing a single, efficient, and convenient 
listing of all fees and charges for pe1111its, licenses, services, applications and filing fees; 
and 

WHEREAS, such a listing will better facilitate the updating and unifom1 review of all 
such fees and charges; and 

WHEREAS, the City Council has provided for emergency response registration fee 
and a late penalty for late payment of such registration fee to be set by Resolution; 

NOW THEREFORE, BE IT RESOLVED, that the following fees are hereby set by 
the City Council and the City Clerk shall add these fees to the City's fee schedule: 

Emergency response registration fee: 
Emergency response registration fee late penalty: 

$5 00 
$10.00 

ADOPTED by the City Council of the City of Prosser and APPROVED by the Mayor 
of the City of Prosser this __ day of _____ , 2014. 

MAYOR PAUL WARDEN 

ATTEST: 

----
RACHEL SI-IA W, CITY CLERK 

APPROVED AS TO FORM: 

---·-----
HOWARD SAXTON, CITY ATTORNEY 
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CITY OF PROSSER, WASHINGTON 

AGENDA BILL 
Agenda Title: Review and Discuss [ MeeUrlQDate: 

! Proposed Changes to Prosser Municipal ! June 3, 2014 

I Code-3.62 Reg~rding Compe~-~e Biddin_g_. +cS=-p_e_c_ia_i_M~e-et-in_g---~~-~-~----1 
i Department: Director: Cqntact Person: i Phone Number: 

l:.~inance _ Regina Mauras --~-R-e-gina Mauras ·1 (509) 786-8225 

. Cost of Proposal: · Account Numbe~ 

I ::ount Budgeted: I ::me and Fu~ I 
! $0 I n/a ____j 
~ed by Finance Department: 
I n/a 

'i Attachments to Agenda Packet 1-te_m_: ---------

1. Prosser Municipal Code 3.62 - redline version indicating proposed changes. 
2. Draft Administrative Policy regarding Purchasing and forms 

Summary Statement: I 

In 2004, the City of Prosser adopted a Competitive Bidding Policy. Since that time little 1 

has been done to update the policy despite changing economic conditions like inflation 'I 

or changes in state law. 

The amendments proposed were drafted to resolve these issues: 

In accordance with state purchasing requirements 
Provide administrative authority to the Mayor or his designee to authorize budgeted 
expenses which do not exceed $50,0000 
Provide administrative authority to the Mayor or his designee to enter into contracts 
for service or equipment which do not exceed $25,000. 
Direct the Mayor to create administrative policies and procedures to ensure 
compliance with law. 
Approves standard contract form. 

A copy of the draft administrative policy prepared under the direction of the Mayor is 
attached for your consideration. The policy is aimed at guiding the reader through the 
purchasing process by clearing outlining the difference purchasing decisions and 1 

requirements. In addition, staff have developed, and continue to develop, checklists to 
assist staff through the purchasing process. 

Consistent with or Comparison to: 

I EXISTING ADOPTED OR ~REVIOUS PLANS, POLICIES OR ACTIONS TAKEN BY THE COUNCIL I 
J 
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I Recommended City Council Action/Suggested Motion: 

I 
I 

Review and Discuss Proposed Changes to Prosser Municipal Code 3.62 Regarding I 

Competitive Bidding. . . _J 
~~~~~~d by Department I Reviewed by City Atto:ney: I Approved by Mayor: 

::~'",<'ll""'~ 11 Sfj~}ii (~Q~ • 
l-'J""o=-d:..::a-'-y-'s-D~at·~e4: ~"'-LL+--+ •. ::R:..::e:.:.v"'is-io-'n'-N-um-"'b-e'-r/_D_a-te_: _ 1. File Name and· Path: .

1 
tay 23, 2014 
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Sections: 

3 62 010 

3.62.020 

3.62.030 

3.62.010 Adopted. 

Chapter 3.62 
COMPETITIVE BIDDING POLICY 

Adopted. 

Mayor's authority to execute contracts. 

Contracts in Declared Emergency 

~I-Prosser competit.Ne-eidding policy attached to the ordinance codified in tti;s-section and 

incorporated herein as illullysef-forth is hereey adopted in its entirety. (Ord. 24gg §~ 

It is necessary to ensure that the citizens of Prosser and the City of Prosser are obtaining the best work 

or supplies possible at the most reasonable price. Therefore, pursuant to state and federal purchasing 

requirements, this policy is aimed at preventing fraud, favoritism, or collusion to create a fair forum for 

bidders. 

3.62.020 Mayor's authority to execute contracts. $HARE 

Jn accordaRse-wit"1 the city's competitive bidding policy-adoptetl--if\-SeGliGn--~i-G, The Mayor, or his 

designee, is authorized to execute contract, on an approved contract form, for services or equipment 

which do not exceed $25,000 including taxes, shipping, and other related costs. 

The Mayor, or his designee, is authorized to administratively authorize budgeted expenditures which 

do not exceed $50,000. 

The Mayor is authorized to create administrative policies necessary to ensure compliance with state 

and federal mandated purchasing requirements. 

3.62.030 Contracts in Declared Emergency 

Pursuant to the authority contained in Chapter ;39.04 RCW, the mayor is designated by the city council to 

declare an emergency situation exists, waive the competitive bidding requirements, and award all necessary 

contracts on behalf of the city of Prosser, Washington to address the emergency situation, regardless of the 

value of the project. If a contract is awarded without competitive bidding due to an emergency, written findings 

of the existence of the emergency must be made by the mayor and duly entered of record no later than two 

weeks following the award of the contract. The mayor shall also post the contract and his written findings on the 
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city's web site within two weeks from the date he declared the emergency. If the city's web site is down due to 

the emergency, then the mayor shall take reasonable steps to notify the public of the award of the contract and 

the substance of his findings in accordance with the state law. 

For purposes of this section "emergency" means unforeseen circumstances beyond the control of the 

municipality that either: (A) Present a real, immediate threat to the proper performance of essential functions; or 

(B) will likely result in material loss or damage to property, bodily injury, or loss of life if immediate action is not 

taken. 

In the absence of the mayor, the mayor pro tern may declare an emergency and execute contracts, and in the 

absence of the mayor pro tern, the city administrator may declare an emergency and execute contracts. 

The authority to declare emergencies in this section is in addition to and not in limitation of the authority granted 

in Prosser Municipal Code Chapter 9.10 to declare civil emergencies. (Ord. 2634 § 1, 2008: Ord. 2489 § 3, 

2004) 
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Administrative Policy and Procedure 
City of Prosser, W ash:ington 

SUBJECT: Purchasing 

/Policy No. ADM.004 Pages: 

Effective Date: 

I 
' 

-----~ 
i 

Develop By: Department Head Approval: City Administrator Approval: j 

I 

OVERVIEW 

1. ·PURPOSE 
The purpose~fthis poiicy is to ei1sure that thecitiztllls of Prosser and the City of Prosser are 
?btaining thebi;ist wor.lqir supplies possible ~tthe1nost reasonable price. This policy is 

•aimed at preventing fraud, favoritism, or collusion and to createa fair forum for bidders. 

2. ORGANIZATIONS AF.FECTED 
This code applies for :tll depar\illents of the city. 

3. REFERENCES 
.3.1. Ordinance No.-·~-

4. DEFINITIONS 
4.1. Bid Limits - Dollar amounts below which competitive bids or the small works roster 

process are not required for the purchase of equipment, supplies or materials or for 
public works projects. When calculating bid limits the annual cost of expected 
reoccurring purchases, all city needs and the purchase of like items (i.e. meter boxes and 
lids) should be considered. Please see appendix "A" for current bid limits. 

4.2. Competitive Bids - A process through which there is competition following 
advertisement in at least the official newspaper of the City and other media for 
equipment, supplies, materials and public works contracts, open to all suppliers, vendors, 
and contractors, and in which price is the primary basis for consideration and contract 
award. 

4.3. Small Works Roster - A process through which there is compet1t10n following 
notification to some or all public works contractors who have requested placement ou a 
roster maintained by MRSC by the local government agency, in which the price is the 
primary basis for consideration and contract award. 
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4.4. Small Public Works Contracts - A process through which written or electronic quotes 
are solicited from contractors for public works contracts with total estimated costs below 
the bid limits following notification; in which the price is the primary basis for 
consideration and contract award. 

4.5. Quotes - A process through written or electronic quotes are solicited from suppliers and 
vendors for equipment, supplies and material contracts with total estimated costs below 
the bid limits; in which price is the primary basis for consideration and contract award. 
Quotes are required to be solicited for all purchases from $7,500 to $14,999. 

4.6. Competitive Negotiations - A process through which there is competition following 
advertisements in the City official newspaper and other media for equipment, supplies, 
materials and public works contracts, open to suppliers, vendors and contractors, which 
factors other than price may be the primary basis for consideration and contract award. 

4. 7; Vendor Lists - A process in which thete . is competition fot equipment a11d supply 
contractsthrough notification to some or all suppliers and vendors who have requested 
placemen~ on a roster kept by the Finance !)epartment which price is the primary basis 
for consideration>and contract award. Thevendor list process can be used for 11on-public 
work related pur\)hases less than $15,000(which includes the cost of shipping; tax, and 
other related costs). 

' - ' - ·. 

4.8. Public Agency Work - Limits set by the Legislature on thb '111lountof public works that 
can be accomplished using the agency's own workforce orby hiring day laborers. Limits 
are expressed as.· specific dollar amounts for single or multiple craft projects and/or as 
percentages of the public works or road fund budgets. RCW 35.23 .352. 

4.9. Servi.ces - Services are non-public works activities reqnirin¥ labor, equipment, supplies 
and materials for which an agency contracts, on a periodic, routine basis. Professional 
services are defined as activities such as consulting that have a primarily intellectual 
final product. 

4.9.1. Personal Services: Professional or technical expertise provided by a consultant to 
accomplish a specific study, project, task, or other work statement. 

4.9.2. Professional Services: Services rendered by any person, other than as an 
en1ployee , contracting to perfom1 activities within the scope of the general 
definition of professional practice in RCW 18.08 (Architects), 18.43 (Engineers and 
Land Surveyors), 18.96 (Landscape Architects) 

4.10. Public Works - RCW 39.04.010 defines the tenn "public work" to include all 
work, construction, alteration, repair or improvement other than ordinary maintenance, 
executed at the cost of the state or of any municipality, or which is by law a lien or 
charge on any property therein. 

4.11, Ordinary Maintenance -Work not performed by contract and that is perform.ed 
on a regularly scheduled basis (e.g. daily, weekly, monthly, etc. but not less frequently 
than once per year) to service, check, or replace items that are not broken; or work not 
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performed by contract that is not regularly scheduled but is required tc maintain the asset 
so that repair does not become necessary. 

4.12. Public Notice - When required, public notice must be made in at least the official 
newspaper of the City or a publication of general distribution. Additionally, notice 
should be placed on the city's webpage. Publication duration and wording should be 
consistent with state law or grantl1oan requirements. Typically the City endeavors to 
publish public notices once a week for two weeks when the situation allows. Sample 
notices have been attached for reference. (appendix B) 

4.13. Emergency - Unforeseen circumstances beyond the control of the City which 
present a real, immediate, and extreme threat to the proper perfo1mance of essential 
functions or which may reasonably be expected to result in excessive loss or damage to 
property, bodily injury, or loss of life. RCW 43.19.200(2) An emergency purchase is a 
pnrchase made pursuant to RCW 43.19.200 in which the n01mal competitive purchasing 
procedures have bee1l waived by a declaration of emergencyissued bythe Mayor or his 
designee. Lack of plaiming does not constitute an emergency. Please reference the 
follow PM Cs for m0re infoi;mation: PMC 9.10; PMC 9.15; and PMC 16. 

4.14. Responsible Bidder~RCW 39.04.35Q. 

4;15. Solicitation ~ WAC 236.48.003. The .process ofndlif)'ing prospective bidders 
that the purchasing activity desires to receive competitive bids, quotes, or proposals for 
the furnishing ofgoods or services. 

5. RESPONSIBILITIES 
5.1. )V(ayor . .Is responsible for implementing the administrative policies necessary to ensure 

compliance with state and federal mandated purchasing requirements. He or ~he may at 
any time choose to present a purchasing decision to the City Council for their review and 
approval. The Mayor, or his designee, is authorized by City Council to administratively 
authorize budgeted expenditures which do not exceed $50,000. 

The Mayor, or his designee, is authorized to administratively enter into contract for 
services or equipment for budgeted expenses which do not exceed $25,000 including taxes 
and shipping costs for non-budgeted items. 

5.2. Finance Director. ls responsible for preparing the necessary forms, checklists, 
education, and other resources for departments to assist in the purchasing process. The 
Finance Director is also responsible for maintaining a vendor list, small works roster list, 
or contracts for these services. 

5.3. Department Director. Is responsible for ensuring that all purchasing in their department 
are reasonable, responsible, and meet federal and state purchasing requirements along 
with the City's operating budget and mission statement. 
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5.4. All Staff. Are responsible for reporting the true needs of the department and for ensuring 
that fair price is paid for the service or product received. Each staff member is also 
responsible for ensuring that the purchasing process is fair and free of conflicts of 
interest or the appearance of such. 

6. STATEMENTS OF POLICY AND PROCEDURES 
6.1. General Guidelines 

6.1.l. Availability of Funds. It shall be the obligation of the Department Director to 
ensure that sufficient appropriated funds are available to cover the anticipated cost 
of purchases. Any anticipated expenditure that exceeds the budgetary appropriation 
by more than $5,000, must receive approval from City Council. 

6.1.2. Authorized Employees. Purchases should only be initiated by authorized 
employees. The department director is responsible to providing the finance 
department with a list of employees authorized to .purcha:se and with purchase 
limitations. 'fhe list should also contain any potential or apparent conflicts .of 
interest. 

6.1.3. Taxes. Washington state and local taxes must be .paid on all items or services 
which the lawrequires: 

.. - ._ .. _-_-, - ' ', . 

6.1.4. Purchase Orders. A purchase order wil1 be issued for purchases of materials and 
services exceeding $2,500, or when required by the vendor. Once signed by the 
Department Director, the completed purchase order should be delivered to the 
Finance Depm1ment. . . . 

6J.4.1. Where the total purchase order exceeds $10,000 the Finance Dfr\:ctor will 
be required to sign all purchase orders. 

6. 1.4.2. Where the total purchase order exceeds $35,000 the City Administration 
and Finance Director will be required to sign all purchase orders. 

6.1.4.3. Exceptions to Purchase Order Requirement: Department Heads may 
choose to apply the following exemptions as they see fit. 

6.1.4.3.1. Petty Cash Expenses; 
6.1.4.3.2. Long Tem1 Debt; 
6.1.4.3.3. Utility or Insurance Bills; 
6.1.4.3.4. Seminars or Schools; 
6.1.4.3.5. Association Dues; 
6.1.4.3 .6. Certain Professional Services such as engineering, attorney, or 

doctor fees; 
6.1.4.3.7. Contracts for labor agreements; 
6.1.4.3.8. Licenses and Permits; 
6.1.4.3.9. Expenses associated with approved contracts; 

6.1.5. Receiving Process. The receiving process is an important part of purchasing. 
When materials are received, it generally comes with a sales slip, deliver ticket, or 
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packing slip. When the material is received, the employee receiving the material 
shall verify the quantity of material received. If the quantity is not the same as the 
packing slip indicates, the employee should note the discrepancies. If a packing slip 
is not provided, the employee should contact the vendor and document date received 
m1d the items filld quantities. The packing slip or separate sheet must be signed m1d 
dated by the employee and delivered to Finance Department. 

6.1.5.1. Under no circumstm1ce will the City accept COD (cash on delivery). 

6.1.6. Invoice Process. All vendors must be directed to send invoices and account 
statements to the City of Prosser Finance Department, ATTN: Accounts Payable, 
601 7H> Street, Prosser, WA 99350 unless the invoice is provided at the time of 
delivery or receipt. 

6.1.6.1. Original invoices will be delivered to departments to verification, review, 
budget coding, and department approval. 

6.l .6.2. Department Directors arc not required to sign: 
Utility or Insurance Bills 
TeleplioneBills 
Certain Pr()fessional seivic~ such as engineering or attorney fees 
Debt Sen!ice 
• Contracts · which have been previous approved by City 
. CounciL(PEDA, Boys 81ld Girls Club, Chamber of Commerce) 
Pei'5onnel Benefits such as retirement, healtldiisurance, federal payroll 
taxes, or other voluntary benefits · · . 

6.l.6.3. \\'here the total payment exceeds $10,000(except as exempt above) the 
Financv Director will be required to sign all invoices. 

6.1.6:4. Where the totaLpayment exceeds $35,000 (except as exempt above) the 
City Administration and Finance Directorwill be.required to sign allinvoices. 

6.2. Purchasing Materials, Equipment, and Supplies 
6.2.1. Reference RCW 39.04.190 
6.2.2. This section applies to: 

Examples: 

6.2.2.1. Supplies, materials, and equipment that m·e for general government 
purposes filld will !!!!! be used in connection to or to accomplish a specific 
public works project. For purchases made in connection with a public works 
project please refer to section 6.3. 

6.2.2.2. Equipment rentals and leases witli or without option to purchase. 
6.2.2.3. Equipment rentals with operator included may require prevailing wages. 

Materials, Equipment, Supplies 
Safety Equipment 
Warehouse Stock 
Office Furniture 
Tools 

*These example lists are not all inclusive. 
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6.2.3. Bid Limits 
6.2.3 .1. When applying bid limits the following should be considered 

6.2.3.1.1. Total cost should include all associated taxes, fees, and charges. 
These can include shipping, setup, handling, and sales taxes. 

6.2.3.1.2. Anticipated annual total cost 
6.2.3.1.3. All City needs - multi-depaitment 
6.2.3.1.4. Like items (i.e. meter boxes and meter box lids) 

f--- I Purchase Purchase Order I Quotes I Vendor '1 Competitive 
I I Ord~r not i Required [ Required I List 

1 

Bids Required j 

~~~.:" jC.1'~-L;.,:H __ l$fso01~1s,ooo ! >!15,ooo 1 
**RCW 39.04.190 

6.2.4. No Purchasing Involvement. Fot purchases whkh are not expected to exceed 
$2,500. 

6.2.5. Purchase Order Required. For purchases which ari;""'pected to exceed $2,500. 

6.2.6. Quotes R¢quired. For purchases which>are expected to exceed $7,500. Three 
quotations should be solicited from vendors. If less than three responses are 
received it is acceptable but the Department Head is responsible for documenting 
the attempt to solicit quotations and should at\ach the•documentation to thiopurchase 
order. See C!Jecklist #1 

6.2. 7. Vendor List 
6.2.7.1. RCW 57.08.050(3) Vendor List Purchasing 
6.2.7.2. See Checklist #1 
6.2.7.3. RCW 39.04.190 allows authorized local government to use a vendor list 

process to purchase equipment, materials and supplies that are not to be used in 
connection with any public work or improvement. 

6.2.7.4. This Section can be used for the purchase of materials, equipment, 
supplies, or services when the cost of the purchase is between $0 - $15,000. 
For public work related purchases where the estimated cost is less than $7,500, 
see Section 6.3. 10.4. 

6.2.7.5. Whenever possible, at least three quotations should be secured to ensure a 
competitive process, with the contract being awarded to the lowest responsible 
bidder. If less than three responses are received it is acceptable but the 
Department Head is responsible for documenting the attempt to solicit 
quotations and should attach the documentation to the purchase order. 

6.2.7.6. The Vendor List Purchasing Process utilizes the Vendor List established 
by the City. The Finance Department is responsible for maintenance of the 

6. I 1'' ,. '.' ,. •.t [!, ,,., 
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approved Vendor List and list of contracts let under this process. A copy of 
the Vendor List can be requested from the Finance Department and is 
continually updated. 

6.2.7.7. The Purchasing Roster Process, authorized under RCW 39.34, utiJizes pre-
established purchasing rosters that have been estahlished in accordance with 
the competitive bidding law (i.e. State Bid). 

6.2.8. Competitive Bids Required. Purchases of equipment, material or supplies which 
are expected to exceed $15,000 must follow the competitive bidding process. See 
section 6.4 below. See Checklist #5 

6.2.9. Intergovernmental Purchases. 
6.2.9. I. References: 

6.2.9.1.1. RCW 39.32.070-090 Intergovernmental Purchasing- Federal 
6.2.9.1.2. RCW 47.24.050 and RCW 35.77.020 authority to contract with 

County for repair or constrnction of streets.andbridges 
6.2.9.1.3. • RCW 39.34 allows cooperative purchasing between public 

agencies 
6.2.9.1.4. · See Checklist#1 

6.2.9.2. Purehases made from the state orfederal bidprogram are exempt from the 
quotation process. · 

6.2.9.3. • Intergoy~mmental contracts entered into by other government agencies 
will only be co11sidered valid if the dmtract had been executed within the last 
24 months. 

6.2.9;4. The City is held responsible for P\lrchasing .decisions. Proper notices and 
processes are required to be followed wben detern1ining whether to use an 
inter-local contract.or not. In order to utilize an intergovernmental contract 
from any agency, ~ther ~han the State of Washington, or Federal Government, 
the following documentation must be collected to ensure that proper notice and 
process was followed. 

6.2.9.4.1. Public Notice or Advertisement 
6.2.9.4.2. Bid tabulations 
6.2.9.4.3. Contract documents 

6.2.10. Electronic Data Processing and Telecommnnications Systems 
6.2. 10.1. Reference: RCW 39.04.270 
6.2.10.2. See Checklist #2 
6.2.10.3. RCW 39.04.270 authorizes the City to use a competitive negotiation 

process as an alternative to the competitive bid process when purchasing 
telecommunication, data processing (computer) equipment or software. 
Custom software, network wiring, or improvements should be evaluated to 
detennine if the project is actually a public work. 

ExaJl!Ples: ·--------------·----- ______ _ =::- --. 
~ctronic Data Processing Telecommunications System§ 
I ilimputer Software Applications _____ -'--'T .... e=le'--c'-'o=m=m=Ull=ic:.::a=ti:.::o_n_s_S._.o_ft_w_ru .... · .... e_~ 

7!Pagc 
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----·------·-- ·----
--TTeleconu;:;~nic~tions Services~ Computer Services 

Computer Equipment I Telecommunications Equipment 

1 

6.2.11. Competitive Bidding Requirements - Exceptions. 
6.2.11. L Reference RCW 39.04.280 
6.2.11.2. The following are situations where exemptions to competitive bidding 

requirements ca11 be utilized when awarding contracts for public works and 
contracts for purchases. 

6.2.11.3. Competitive bidding requirements, per RCW 39.04.280, may be waived 
for: 

• Purchases that are clearly and legitimately limitedtbrfsinglei'uurceof$tipply; 
· • Purchases invofyjng special facilities or market conditions; 
• Purchases in the e~ent of an emergency; 
• Purchases of insurance or bonds; 
• Public works in the event of an emergency; 

Additionally, the following situations are covered underother regulations as 
noted: · · · 

• . When Authorized to use alternative public work contracting procedures under 
RCW 39.l O; or 

• Polluti.on Control Project qualified under RCW 7_0.95A 
;; 

6.2.11.4. Purchase at Auctioh · 
6.2.11.4.1. Reference RCW 39.30.045 
6.2.11.4.2. Preapproval of an upper bidding limit must be obtained and 

documented. A purchase order shall be created to document the bidding 
limit approval. 

6.2.11.4.3. 111e City may purchase any supplies, equipment, or material at 
auctions, when the item(s) can be obtained at a competitive pnce, 
cunducted by the following: 

Untied States Governments, or any Federal Agency 
State uf Washington, or any State Agency 
Any Municipality or uther Government Agency 
Any private party. 

6.2. l l .5. Sole Sources. 
6.2.11.5.1. References. RCW 39.04.280(l)(a) 
6.2.11.5.2. See Appendix "C" for Sole Source .Justification Form 
6.2.11.5.3. RCW 39.04.280(l)(a) On a case by case ba~is the bid or quote 

requirement may be waived and a sole suurce purchase approved. A sole 
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source purchase may be approved if one of the following conditions are 
met: 

6.2.11.5.4. Compatibility to existing City standard or to existing equipment, 
inventory, system, data, program, or service. 

6.2.11.5.5. Licensed or patented product with only one dealer. 
6.2.11.5.6. Only authorized service provider, repair and/or warranty services 
6.2.11.5.7. Unique design. Requires unique design features that are essential, 

aesthetic requirements, or not practical to match to existing design or 
equipment. 

6.2.11.5.8. Used item. Surplus item bought through an auction or distiibutor 
that would represent good value and is advantageous to the City. 

6.2.11.5.9. Delivery Date. Only one supplier can meet required delivery date. 
6.2.11.5.10. Project or research continuity. Product, system, senrjce or data 

must comply with an ongoing project, research, data, testing, or analysis 
6.2.11.5.11. A sole source justification fonn is attached for use your in 

supportingthe sole source recommendation. This form must be approved 
b:ythe Mayor, or his designee,(Appendix C) · 

fi.2.11.5.12. Budgeted sole source purchases which exceed $50,000 require the 
approval of the City Council. 

6.2.11.5.13.. The following acquisitions are clearly and legitimately limited to a 
single source of supply .-0r invplve special facilities, services, or market 
conditions and are designated as exempt froin competitive bid 
requirements. The City .should use state contracts if available, if no state 
contracts exist, purchase authorityis granted for the following: 

6.2.115 .. 13.1. Utilities .-Fees, chll{ges, and assessments for public utilities 
such as garbage, heat, cable TV, power, lights, fire protection, and 
recycling·services. 

6.2.11.5.13.2. PostageAnd Postal Service 
6.2.11.5.13.3. Profossional License And Memberships 
6.2.11.5.13.4. Professional association membership dues or professional 

licenses required by employer or state law. 
6.2.11.5.13.5. Publications, Subsc1iptions And Information Service 

Directories: Publications, subscriptions, and information service 
directories in print or electric format. 

6.2.11.5.13 .6. Conferences And Semiuars; Registration/tuition for 
conferences and seminars; Booth or room rentals, facilities including 
furnishings and directly related services and materials for public 
hearings required by agency mission are included; Enti·ance fees to 
professional management award programs which are determined to 
be in pursuit of agency mission are also included. 

6.2.11.5.13.7. Miscellaneous Fees. Court imposed fees; Fees for obtaining 
records; Juries and directly related materials and services; Comt 
ordered attorney fees; Out of court settlement costs; 
Registration/cancellation fees; Transfer fees or other transaction 
fees; Customs and brokerage fees and duties associated with 
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procurement of goods from foreign countries where such costs are 
not paid by shipper. 

6.2.11.5.13.8. Legal/Promotional Advertisements and Awards. Legal or 
promotional adve1tisements cost via public media to include but not 
limited to newspapers, video, radio, billboards or journals, and; 
Prizes or awards materials which are related to the agency mission. 

6.2.11.5.13.9. Original Equipment Manufacturer (OEM) Repair Services. 
OEM repair services and component parts, and technical and 
maintenance services (including start-ups, training, and testing), and 
chemical supplies, which can only be obtained from the original 
equipment manufactnrer or regionally authorized single distributor. 

6.2.J 1.5. 13. IO. Technical Inspection. Snrvey or certification services, and 
related expenses required for vessels, boilers, vehicles, and related 
equipment. 

6.2.11.5.13.J I. Training Services. Recuning training for all or most 
employees; Materials (including training aids. and devices) used in 
presentation of the training; Routine al1d ongoing 'training required 
for vendors/contractors/consultants to. enable them to comply with 
contractual requirements; Training provided incidental ( 10% or less 
of equipment cost) to<the purchase ofequipment, but not included in 
equipment purchase price. 

6.2.11.6. Emergency 
6.2. l l.6. L References: 

6.2.11 ;6.1.1. · RCW 38.52 agency declared emergency 
6.2.11 i6.l .2. RCW 39.04.280(1) waiver of competitive bidding in event 

of emergency 
6.2.11,6.1.3. RCW 38.52.070(2) \\[aiver of competitive bidding in event 

of emergency '· 
6.2.11.6.1.4. RCW 39.04.280 federal or state declared emergency 
6.2.11.6.1.5. PMC 16.10 Critical Areas 
6.2.11.6.1.6. PMC 9.10 Emergency Powers 
6.2.11.6.1. 7. PMC 9.15 Emergency Management 

6.2.11.6.2. City Council has authorized the Mayor, or his designee to 
administratively execute agreements nnder this section. 

6.3. Public Works Contracting 
6.3.1. Is it Maintenance or a Public 'Work? 

6.3.1.1. This essential question must be answered to detennine the proper process 
and requiTements that will guide your project. 

6.3.l.2. RCW 39.04.010 indicates that a "Public Work" means all work, 
construction, alteration, repair or improvement other than ordinary 
maintenance. WAC 296.127 .010(7)(b )(iii) defines "ordinary maintena11ce" as 
work not performed by contract and that is performed on a regularly scheduled 
basis, but not less frequently than once a year, to service, check, replace, items 
that are not broken; or work performed by contract that is not regularly 
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scheduled but is required to maintain the asset so the repair does not become 
necessary. 

6.3.1.3. Determining if a project is a public work or maintenance can be confusing. 
Therefore, the City of Prosser will 1reat maintenance contracts as public works 
contracts, subject to bid limits, bonds, retainage, and prevailing wage. 

6.3.1.4. All public works including ordinary maintenance when perfo1med by 
con11·act must comply with RCW 39. l 2 (prevailing wages). 

6,3.2, Requirements for all Public Works Contracts 
6.3.2.1. Prevailing Wage. All public works including ordinary maintenance when 

pe1fonned by contract must comply with RCW 39.12 (prevailing wages). 
6.3.2.2. Retainage and Bonding. For public works projects, the City must 

withhold retainage from progress and other payments made by the City. There 
must be a contractor's pe1f01mance bond on file. Retainage and bonds will be 
returned to the contractor once the contact has been accepted as complete and 
affidavits from the Department of Revenue, Departme11t oLL&l, and 
Employin.entSe9urity have been received. (please see appendix "A") 

6.3.2.2. I. • Retainage: RCW 62.28.011 requires that the City withhold 5% of 
the money due to a contractor. for a public work improvement until 
competition of acceptance of contract. Please see appendix "G" which 
provides a retainage selection fonn which allows the contractor to select 
the m:umer the retained fonds Will be releasetL The. contactor may also 
chose to obtain a retainage bond as an alternate to the retainage 
withholding process. ThissameRCW outlines requirements related to the 
release of retainage atproj!l(.,i completion. 

6.3.2.2.2. • Performance and Payinent Bond. RC',V 39.08.010 requires .the City 
to obtain a payment .and performance bond each to be issued for 100% of 
the contact amounlfrom the con11·aotor. These bonds will be returned to 
the conll·actor once' it is determined that the contractor has perfonned all 
the provisions of the conll·act and paid all laborers, mechanics, 
subcontractors, and suppliers for the carrying on of the work. When a 
bond is not received the City may be responsible for persons mentioned 
in RCW 39.08.010 to the full extent and for the full amount of all such 
debts so contracted by such contractor. For projects which are $35,000 or 
less, the contract can opt to have the City retain 50% of the con11·act 
amount for 30 days after the date of final acceptance, or until the releases 
from the Department of Revenue, Department of Labor and Industry, 
Employment Security, and the settlement of any liens filed under RCW 
60.28, whichever is later. (please see appendix "G") 

6.3.2.3. Sales taxes. Sales taxes apply to every sale of tangible personal property 
(and some services) to all persons, including the City for purposes of 
detennining whether a purchase or project exceeds an agency's bid limits, sales 
tax must be included when dete1mining the cost of a public work, or when 
calculating the cost of matedals, supplies, and equipment purchased separately 
from a public work. There are some sales and use tax exemptions for certain 
public works projects. The exemptions include: 
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6.3.2.3. 1. Labor and services rendered for the building, repamng, or 
imvroving of any street, place, road, highway, easement, right-of-way, 
mass public transvortation terminal or parking facility, bridge, tunnel, or 
trestle owned by a city or town which is used prima:iily for pedestrian or 
vehicle traffic. Mateiials used in constructing these projects are not 
exempt from the sales and use tax. RCW 82.04.050(8). 

6.3.2.3.2. Labor and seivices for the processing and handling of sand, gravel, 
a:i1d rock taken from city and/or county pits and quarries when the 
material is for public road projects. RCW 82.08.0275. 

6.3.2.4. Must meet mandatory bidder responsibility cdteda 
6.3.2.5. Certificate of Insurance. Te1ms must be consistent with those 

recommended by the City's insurance provider. 
6.3.2.6. Notice of Claims or Damage. These should be forwarded to the Finance 

Depa:i1:ment immediately upon receipt so they can be processed as necessary. 

6;3.3. Phasing Projects Prohibited. The breaking of ru1y project into uruts or 
. ;lccomplishing any projects by phases. is prohibited ifit is done for the purpose of 

avoiding the maximum .dollar amount ofa contact tha:t may be let using the small 
works roster process or limited works process. 

6.3.4. Bid Limits 

~-----~~~------:-----------, 

Bid Limits ; 
; Com etitive Bids $300,000 or m_QYe 

I 
Small Public I Under $300,000 
Works Roster : 

1

Quotes ~ 
Multiple Craft i Under $65,000 
Bid Limit (Small I 

1 Works Roster ' 
0Jtional) 
Single Craft Bid i Under $40,000 
Limit (Small I 
Works Roster 
0 tional) 
e-~-~---+--·-----·-~----· 

! Limited Public ' Under $35,000 
Works Process 

uotes required I $7,500 or more 
Purchase Order I $2,500 or more 
Required ____ _, _______ --; 

I Purchase Order Under $2,500 

j Not Requires!_ --·-------~ 

6.3.5. Purchase Order Not Required. For maintenance or public work purchases 
under $2,500. 
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6.3.6. Purchase Order Required. For maintenance or public work purchases over 
$2,500. 

6.3.7. Quotes Required. For maintenance or public work purchases $7,500 or more. 

6.3.8. Single Craft Bid Limit. For maintenance or public work purchases of $40,000 
which include single craft competitive bids must be sought. As an alternate, the 
small works roster process can be followed. (RCW 35.23.352) 

6.3.9. Multiple Craft Bid Limit. For maintenance or public work purchases of $65,000 
which include multiple crafts competitive bids must be sought. As an alternate, the 
small works roster process can be followed. (RCW 35.23.352) 

6.3.10. Small Works. RCW 39.04.155 indicates that projects which are estimated to cost 
less than $300,000 can use a small works roster process. 

6.3. l 0.1. Small works Projects $150,000 to $300,000, ff the esti!llated work is 
between $150,000.and $300,000 City must solicitbids from all the appropriate 
contractors on the appropliate small works roster. {Please see Checklist #3) 

6.3.lQ.2. Smal:I Works Projects $150,000,or less. !fthe estimated work isless than 
· $150,0QO. the City must solicit bids from atleast 5 contractors on the 

appropliate small works roster who have indicated the capability of performing 
the kim:Lofwork being contracted in a mannerfhat does not favor certain 
contractors over Others. (Please see Checklist #3) 

6.3.103. Small 'Vorks Projects $35,000 or less (Limited Public Work). RCW 
39.04.155(3) allows the City to so.licit electronic or written quotes from a 
minimum of 3 ccintractors from the appropliate small works roster and award 
the contract to the (owestresponsible bidder. (Please see Checklist #3) 

6.3.10.4. suiall Works frqjepts $7,500 or less(Really Small Public Work). If the 
estimated work is less than $7,500 the City must solicit three or mor~ informal 
quotes from contractors and award the contract to the lowest responsible 
bidder. Projects which are estimated to cost less than $2,500 do not require the 
solicitation of quotes or the involvement of purchasing. (Please see Checklist 
#4 and #5) 

6.4. Competitive Sealed Bid Prncess. 
6.4.1. Reference RCW 57.08.050 

6.4.2. Work. This section should be used for construction, building, renovation, 
remodeling, alteration, repair, improvement of real property, or any other work 
performed by outside contractors when the estimated cost exceeds $300,000. 
(Please See Checklist #6) 

6.4.3. Materials. This section should be used for material and equipment purchases 
when the estimated cost exceeds $15,000. (Please See Checklist#7) 

Examples: 

131Fng, 
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I Work & Materials associated with l'ublic W 01\k 
Capital Improvement Projects > $300,000 

1 Equipment Purchases > $ 15,000 
I Materials Purchases (i.e. water meters, pipe, et9l_ __ ?' $ 15,000 

*These example lists are not all inclnsive. 

6.4.4. Exceptions. Competitive bidding requirements, per RCW 39.04.280, may be 
waived for: 

6.4.4.1. Purchases that are clearly and legitimately limited to a single source of 
supply; 

6.4.4.2. Purchases involving special facilities or market conditions; 
6.4.4.3. Purchases in the event of an emergency; 
6.4.4.4. Purchases of insurance or bonds; 
6.4.4.5. Public works in the event of an emergency; 
6.4.4.6. When Authorized to use alternative public work contracting procedures 

under RCW 39.JO; or 
6.4.4.7. Pollutio11Contfol Project qualified under RCW 70:95A. 

6.4.5. Bidding Prcocess. The following ekments are a required part of the competitive 
bidding program. This bidding process applies to both public work and non-public 
work relatedproj~cts or purchases. Please see Checklist 6 &. . 7. 

6.4.5.1.··. Advertisement. RCW 35.23.3521·equires thatallt1otices calling for sealed 
bids be published in the City's official newspaper or a newspaper of general 
Circulat.ion at least thitieen days prior to the date when the bids will be 
received. The advertisement should • include infonnation about the bid 
opening, the work t(l be perfonned, materials or equipment to be furnished, 
specifications, bid bond requirements, and any language that may be required 
by the funding agency (state or federal grant or foan). 

6.4.5.2. Bid and Performance Bonds. RCW 35.23.352 provides that each bid 
must be accompanied by a bid deposit in the form of a cashier's check, money 
order, or surety bond for a sum of not less than 5% of the bid amount, 
including sales tax. Once bids are opened and. the contract is awarded to the 
lowest responsible bidder, the bid deposit or bid bonds should be returned to 
the unsuccessful bidders. The successful bidders bid bond or deposit is retained 
until the bidder enters into a contract with the City and fumishes a perfonnance 
bond in the full amount of the contract price. If a successful bidder fails to 
enter into a contract and does not provide a performance bond within 10 days 
of being notified of the bids acceptance, the bidder forfeits the bid bond or 
deposit to the City. 

6.4.5.3. Bid Award. RCW 35.23.352 requires that the City award to the lowest 
responsible bidder. A responsible bidder must possess all of the following 
ci-iteria(RCW 39.04.350): 

6.4.5.3.1. Be a registered contractor at the time of bid submittal 
6.4.5.3.2. Have a cunent UBI number 
6.4.5.3.3. Have industrial insurance coverage 
6.4.5.3.4. Have an employment security department number 

14IPagc 
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6.4.5.3.5. Have a state excise tax registration number; and 
6.4.5.3.6. Have never been disqualified from bidding under RCW 39.06.010 

or 39.12.065 (3) 
6.4.5.4. Accepting or Rejecting Bids. Assuming there are no bidding 

i1Tegularities, after opening the bids, the city must award the contract to the 
lowest responsible bidder or reject all bids. 

6.4.5.5. Other requirements. Please refer to section 6.3.2 above. 

6.4.6. Late Bids. Bids are required to be received on or before the time stated in the bid 
advertisement. It is the bidders responsibility to ensure that the document is received 
at the advertised time. Bids are considered "received" when they can have been 
received by the City Clerk, or the designee, and have been stamped and initialed 
with their date and item of receipt. Late bids will NOT be accepted. 

6.4. 7. Disclosing Purchasing Information. Full disclosure of bid information should 
not be made. pri.or to award of the bid .. Disclosure of this informf!tion is available 
through the "Request for Public Records" process. Bid docum~nts submitted in 
response to a request for proposals become a public record upon submission to the 
City, subject to mandatory disclosure upon request by any person, unless the 
documents are exempted from public disclosure by a specific provision of!aw. 

6.5. Contracting for Services 
6.5.1. Arcltitectllral and Engineering (A/E) Professional Services 

6.5.1.1. Reference RCW 39.80 
6.5.1.2. RCW 39.80 provides a uniform statutory procedure for the procurement of 

architectural, landscape architecture, engineering, and land surveying services. 
A qual~fication based selection process must be used when evaluating firms or 
individuals. ; 

6.5.1.3. Advanced Publication. RCW 39.80.030 requires advanced publication of 
the City's requirement for professional services. 

6.5.1.3 .1. Publishing an announcement on each occasion when professional 
services provided by a consultant are required by the agency; 

6.5.1.3.2. Announcing generally to the public its projected requirements for 
any category or type of professional service (contract from established 
consultant roster). 

The City utilizes both methods under specific circumstances based on the estimated 
fee for the proposed project. 

Dollar Thresholds for professional services are as follows: 

1-! _Fe_e_E_st..,.in_1_at_e_=~>c-$_,l..,_5-,0~,0-::0_0 ____ __,l-ccAdvertise bv Project ! 
~I F_e_e_E_st_im_at_e_<_$_1_5_0~,0_0_0 _____ ~l_Select fo_r_R_o_s_te_r _____ --_--_-_-_·----·~ 
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Exam !es: 
Professional Services 
Architectural Services as defined by RCW 18.08 
Engineering Services as defined by RCW 18.43 
Land Surveying as defined by RCW 18.43 
Landscape Architecture as defined by 18.96 

6.5.1.4. Consultant Selection. Department Heads may select consultants from the 
roster and ask them to respond to RFPs for individual projects, with or without 
interviews. Departments may also select, for certain projects may choose to 
advertise its .specific need for services and select firilis based oii the RFQ 
(Request for Qualifications) submittals and then fr1terview those firms using a 

· commi\±ee. 
6.5.1.5. Contract Negotiation. Pursuant to RCW 39.80.050 

6.5.2. Personal Services. 
6.5.2.L Ri;ference: RCW 39.29.011 
6.5.2.2. · All procurerrient of personal services shall be by contract (see attachment 

J). Personal services may be procured only to resolve a specific problem or 
issue, or to expedite a specific projecttbat is temporary in nature. The City 
may procure personal services only if it documents that the service is critical to 
agency responsibilities or operations, or is mandated or authorized by the 
Iegislafyre, that the suffjcient staffing or expertise is not available ~thin the 
agency to perform the service, and other qualified public resources are not 
available to perfonn the service (RCW 39.29.01 l). 

Competitive solicitation (RFP or Request for Proposal) is required for all 
personal services contracts. Exceptions for this requirement include: 
Emergency contracts; Sole Source contracts; Contract amendments; Contracts 
ofless than $2,500; or when it has been determined that a competitive 
solicitation process is not approptiate or cost-effective. It is important to note 
the purchase orders can be considered a contract for purchases less than 
$7,500. 

Dollar Thresholds for personal services are as follows: 

I
. No I Purchase Order j Contract Requi~;;-d-=1 C~ntract-R~quired -=l 

.• Purchasing i Required Mayor Approval / Council Approval ,. ,
1

· 

· Involvement I , ~ 
1-i P-e-rs_o_n-al _ _,l __ <_,$-2,-50-0 -+-I >-$cc2-,5c-:O-c0----t->-c:$=-7,750c-O---------+l->-c-c$i5,000 j' 

j.Services 
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Examples: 
Personal Services 
Accounting 
Class Instruction 
Locating 
Environmental Planning 
Legal Services 
Management Consulting 
Needs Assessment 
Research 
Scientific Studies . 
Statistical Analysis 
Strategic Planning 

[:~_ir_e_s_~ 

-----1 
i 

I 
i 

*These example lists are not all inc!usive. 

6.6. Conflicts ·of Interest 
6.6.1. References.: 

6.6.LL RCW 42.23. conflicts ofinterest 

6.7. Inventory 
~-~·l· ·inventory Tags 

6.7.1.1. Items with an estimated value of$1,000 to $4,999 and with a useful life of 
more than one year shall be maintained on the City's general inventory lisL 

6.7.1.2. The Finance Department will be responsible for collecting the information 
from the individual departments and entering it into the inventory iist. 

6.7.1.3. Each department is responsible for reporting promptly to the Finance 
Department property which has been purchased or acquired which meet the 
invent01y requirement listed under 6. 7, l. l. 

6. 7 .2. Asset Records 
6.7.2.1. Items with an estimated value of $5,000 or more and with a useful life of 

more than five years shall be maintained in the City's asset records. 
6.7.2.2. The Finance Department will be responsible for collecting the infom1ation 

from the individual departments and entering it into the asset records. 
6.7.2.3. Each department is responsible for reporting promptly to the Finance 

Department property which has been purchased or acquired which meets the 
asset requirements listed under 6. 7 .2.1. 

6.8. Disposal of Surplus Property 
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6.8.1. Property must be surplused by the approval of City Council through adoption of a 
resolution, or by following a City Council approved administrative policy. 

6.8.2. The adopted resolution will dictate the disposition of surplused property. 
6.8.3. Public notice will be made for all items available for public auction. 
6.8.4. Upon disposition, the appropriate asset or inventory records will be updated to 

reflect the surplusing resolution and disposition of the property (sale, donation, 
destruction). 

6.8.5. The surplus of certain utility owned property require special notification and 
disposition processes. Please see the Finance Department for this process. 

6.8.6. Please see Attachments E and F for sample forms. 

7. Attachments : 
A. Bid Limits 
B. Sample Public Notice 
C. Sole Source Justification Form 
D. Sample/Fann Declaration of Emergency 
E. Surplus Property Public Notice 
F; Surplus Property Bid Fann . ·. ·. . 
G. Declaration of Option for Performance orAdd}tional Retainage Fann 
H. Telephone Quote Fom1 
I. Request for Quotation F?m1{small works projects) 
J. ProfessionalService Agreement 

· K. Small Works/Limited Public Works Agreement 

8. Checklist: 
l. Purchases from Vendor listofPurchasing Roster(State Bid) $0-$14,999 
2. Checklist for the purchase ofElectionic Data Processing of Telecommunication Systems 
3.. SmaUWorks Check List ($7,500 t9 $300,000) · 
4. Small Purchases and Work (Public Works) ($2,500 - $7,500) 
5. Small Purchases and Work (Public Works) ($0 -$2,500) 
6. Competitive Bidding Checklist (work over $300,000) 
7. Competitive Bidding Checklist (equipment & material over $15,000) 
8. Professional Services <$150,000 
9. Professional Services> or ~$150,000 
10. Personal Services ($0 to $4,999) 
11. Personal Services ($5,000 to $9,999) 
12. Personal Services ($10,000 or more) 

181Psge 

53



Estimates 

Formal Advertisement 

Sealed Bids 
Public Bid Opening 

Quotes (written, faxed, 

phone, electronic} 

Purchase Order 

Bid Bond 
formal Award (council . 
approval) 
Delegated Award 
Mandatory Bidder 
Responsibility Criteria 

Supplementary Bidder. 

Responsibility Criteria 

Preformance/Payment · 
Bond 
Retainage 
Insurance · 

DOR Release Form 

Prevailing Wages (l&A) 

NA NA 
()ptiol)al .>. l9iJti(ll)aL. ·· 

Appendix A 

Optional 

optional 

Required 
>.1011t1011a1.< 

-"•" ·-·--- --- ·---·- ,,,., 
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Appendix B 

CITY OF PROSSER, WA 
REQUEST FOR PROPOSAL 

FINACIAL MANAGEMENT SOFTWARE 

Notice is hereby given by the undersigned that proposals will be accepted in the 
office of the Prosser City Clerk, Prosser City Hall, 601 7th Street, Prosser, 
Washington, 99350 until the hour of 5:00 9.m., Friday, March 30, 2012, for: 

Financial Management Software 

Proposal forms and Specifications are available in the office of the City Clerk, City 
Hall, Prosser, Washington. 509-786-2332. 

This .advertisement does not constitute any offer on the part of the City, rather it 
is placed only in order to solicit proposals. Women and Minority Vendors are 
encouraged to submit a proposal. The City of Prosser reserves the right to reject 
any and all proposals. 

Dated this 1st day of March, 2012. 

Rachel Shaw, CMC 
City Clerk 

Publish on Wednesday, March ih and Wednesday, March 14th. 
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Appendix C 

Sole Source Justification Form 

Name of Department Head Dept.IDivision 

r-=---cc--~--------------------------
Supplier: 

-------.. -~-~--

Product Description 

I 
1-u~s-e~/N~e-e~d-:---------------=-------------,,IE~s~t~im-a~t-e~d~C~o-s-t-·-----------_--i _ _J 

This is a sole source because: {reference ADM 004 6.2.11.5) 

06.2.11.5.4 Compatibility to existing City standard or to existing equipment, inventory, 
system, data, program, or service. 

06.2.11.5.5 Licensed or patented product with only one dealer. 
06.2.11.5.6 Only authorized service provider, repair and/or warranty services 
06.2.11.5. 7 Unique design. Requires unique design features that are essential, aesthetic 

requirements, or not practical to match to existing design or equipment. 
06.2.11.5.8 Used item. Surplus item bought through an auction or distributor that would 

represent good value and is advantageous to the City. 
06.2.11.5.9 Delivery Date. Only one supplier can meet required delivery date. 
06.2.11.5.1 O Project or research continuity. Product, system, service or data must comply with 

- an ongoing project research, data, testing, or analysis 

1. What necessary features does this vendor provide which are not available from other 
vendors? Please be specific. 

2. What steps were taken to verify that these features are not available elsewhere? 

0 Other brands/manufacturers were examined (please list phone numbers and names, and 
explain why these were not suitable) 

O Other vendors were contacted (please list phone numbers and names, and explain why 
these were not suitable). 
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Appendix C 

Sole source purchases are defined as clearly and legitimately limited to a single supplier. Sole 
source purchases are normally not allowed except when based upon strong technological grounds 
such as operational compatibility with existing equipment and related parts or upon a clearly unique 
and cost effective feature requirement. The use of sole source purchases shall be limited only to 
those specific instances which are totally justified to satisfy compatibility or technical performance 
needs. 

STATEMENT OF NEED: 
My department's recommendation for sole source is based upon an objective review of the 
product/service required and appears to be in the best interest of the City. I know of no conflict of 
interest on my part or personal involvement in any way with this request. No gratuities, favors or 
compromising action have taken place. Neither has my personal familiarity with particular brands, 
types of equipment, materials or firms been a deciding influence on my request to sole source this 
purchase when there are other known suppliers to exist. 

I Request: Department Head Signature-- I Date. 

i T5at6 .J 
I Approval: Mayor, or his design~-~----···----·-J_____ -----·----·-- ··--~-J 
I 6.2.11.5.12 When the total expected cost exceeds fifty thousand ($50,000), the City 

Council must by motion determine that there is only one source and 
authorize the purchase. 

Council Meeting Date: (Attach Council Minutes) 

L 
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AppendixD 

PROCLA:clVIATION OF STATE OF CIVIL EMERGENCY 

WHEREAS, the Mayor and/or their designee have reported to the undersigned that the 
following emergency situation:, 

that results in, or threatens to result in, an imminent threat to the health and safety of the citizens 
of Prosser and the traveling public. Failure to take immediate action may result in a real, 
immediate threat to the proper perfom1ance of essential functions; and/or will likely result in 
mate1~al loss or damage to propeity; and 

WHEREAS, all available resources are/will be committed to responding to this civil 
emergency, and the severity of this emergency is beyond the capability of local resources and 
requires the City to request supplemental assistance; and 

WHEREAS, these conditions constitute a civil emergency as defined in Prosser 
Municipal Code 9.10.010, and necessitate the utilization of emergency powers granted under 
PMC 9.10.020 and RCW 38.52.070; an.d 

WHEREAS, in the judgment of the undersigned, extraordinary measures are required to 
protect the public peace, safety and welfare; 

NOW, THEREFORE, I, Paul Wardei1, the Mayor of Prosser, Washington, do hereby 
proclaim a civil emergency exists within the City of Prosser due to: 

In accordance with PMC 9.10.020, the undersigned hereby further proclaims the 
following orders are in effect immediately within the areas described below: 

The following orders are hereby necessary for the protection of property and shall be in 
effect until further order in the areas described: 

An order waiving the public works competitive bidding requirements and awarding 
contract~JQ.address the emergency situation in accordance with Chapters 38.52 and 39JM.B.CW: 

For purposes of this section "emergency" means unforeseen circumstances beyond the 
control of the munigp.ality that either: (A) Present a real, immediate threat to the proper 
performance of essential functions; or (B) will likely result in material loss or damage to 
property, bodily iniury, or loss oflife if immediate action is not taken. 

Emei·gency activities are those activities necessary to prevent an immediate threat to 
public health, safety. or welfare, or that pose an immediate risk of damage to private prope1ty 
and that require remedial or preventative action in a timefrarne too short to allow for compliance 
with the requirements of this title. 
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The above orders shall remain in effect until a subsequent order revoking same, and, if 
any such order remains in effect as of (date) , shall be 
presented to the City Council at its meeting on such date for ratification and confirmation. 

Dated this day of ----

Paul \Varden, IV!ayor 

Attest: 

Rachel Shaw, City Clerk 

Approved as to form: 

Howard Saxton, City Attorney 
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, 2014 

Surplus Items Available for Bid 

The City of Prosser pe1iodically surpluses items that are no longer of use to the City. 
When these items become available they are open for the public to make an offer on. 
The Item will be awarded to the highest bidder. Forms are available at City Hall, 601 
ih Street, Prosser, WA 99350. All bids must be received no later than 5:00 p.m. on 

day, , 2014. We will contact the individuals with the highest bids on 

-------------' 2014. 

The City of Prosser has recently surplused the following items: 

The items can be viewed at · , Prosser, WA on ___ day, 
_____ m between _:00 p.m. and _:00 p.m. This will be the only time available to 
view these items. 

Thank you for your interest in the City of Prosser. For more information, please 
contact the City of Prosser via phone (509)786-2332 or at City Hall, 601 7th Street, 
Prosser, WA 99350. 
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CITY OF PROSSER, WA 
601 7th Street, Prosser, Washington 99350 (509)786-2332 Fax (509)786-3717 

Bid Proposal: Items for Sale 

Name 

Mailing Address 
---------------~----· 

Telephone# Alt Telephone# 

Signature Date 

Items for Sale: 

Item Bidding On 

Amount Bidding $ ______ _ 

!tern Bidding On 

Amount Bidding 

by 5 13. 

This is an Equal Opportunity Program. DiscrimiJJation is prohibited by Federal La\!/. Con1plaints of discrin1ination may be 
filed with the Administrator, USDA, Rural Development, Washington, D.C. 20250-0700. 

Este programa es de oportunidad igualada. Dlscriminacion es porhibido por la ley Federal . Qu~jas de discri1ninacion pueden 
ser registradas con el Ad1ninistrator, USDA, Rural Deve'!opment1 Washington, D.C. 20250~070(). 

Revised June 22, 2010 
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City of Prosser 

Declaration of Option Performance Bond or 
Additional Retainage 

(Contracts only) 
Note: This fmm must be submitted at the time the Contractor executes the Contract. The 
Contractor shall designate the option desired by checking the appropriate space. 
The Contractor elects to: 

____ • _) Furnish a performance bond in the amount of the total contract sum. An executed 
performance bond on the required form is included with the executed contract documents. 
Mandatory on contracts exceeding $35,000. 

____ (2) Have th.e City retain, in lieu of the performance bond, fifty percent (50%) of the 
total contract amount for a period of thirty (30) days after final acceptance or until receipt of all 
necessary releases from the department of revenne and the department of labor and industries 
and settlement of any liens filed under Chapter 60.28 RCW, whichever is later. 

In choosing option 2, the Contractor agrees that if the Contractor, its heirs, executors, 
administrators, successors, or assigns, shall in all things stand to and abide by, and well and truly 
keep and perfonn the covenants, conditions and agreements in the Contract, and shall faithfully 
perform all the provisions of such contract and shall also well and truly perform and fulfill all the 
unde1takings, covenants, terms, conditions and agreements of any and all duly authorized 
modifications of the Contract that may hereafter be made, at the time and in the manner therein 
specified, and shall pay all laborers, mechanics, subcontractors, and materialmen, and all persons 
who shall supply such person or persons, or subcontractors, with pro.visions and supplies for the 
carrying on of such work, on his or her part, and shall indeiimify and save harmless the City of 
Prosser, Washington, its officers and agents from any claim for such payment, then the funds 
retained in lieu of a perfonnance bond shall be released at the time provided in said option 2; 
otherwise, the funds shall be retained until the Contractor fulfills the said obligations. 

Contractor Signature Date 
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CITY OF PROSSER, WA 

PUBLIC WORKS 

SMALL WORKS PROJECTS QUOTE FORM 

PROJECT NAME: 

PROJECT DESCRIPTION: 

CONTACT I DATE OF 
DATE FORMAT 

CONTRACTOR/ CONTACT QUOTE ESTIMATE OF QUOTE RESPONSIVE 
! 

VENDOR INFO NAME ! CONTACT RECEIVED ,,,,,,,.,~"~NJ I - -·----·-··-
I I i i ! 

• 

I I I ! 
' 

I I I 
i +-' 
I 

I _: 
I 
'1 

I 

t ' ' 
I ' -· I I I ' i 

! 

I ' ! 

*FORMAT OF QUOTE -Type of format in which the quote was provided to the City by the Contractor. 

1. Telephone 

2. FAX 
3. Email 

4. Hard Copy 

Additional Notes: 

Date of Review ________ _ Signature ________ , 
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REQUEST FOR QUOTES (RFQ) 

VENDOR INSTRUCTIONS 
(P~OjECT NAME} 

1. S~bmit your offer by o~e of the following methods on or before (ti!1le) (date}. 

City of Prosser 
Hand Deliver or Mail: 601 7ili Street, Prosser, Washington 99350 
Fax: 786-3717 

If you desire to fax your quote in, the City reconm1ends that you submit your FAX bv (time) a.IQ. This will assure timely 
submittal~ and will reduce risks associated with FAX transmission (i.e. jamn1ed pbone lines, failure to transmit, etc.). FAX 
quotes will be received until (time) on the due date (or otherwise at the sole discretion of the Purchasing Manager), however 
the (time) submittal is reconm1ended to assure your ti1nely submittal. Such submittals remain confidential and secured and no 
i1ifonnation about those subn1ittals v;rilJ be released until the public information of the quote is otherwise available, 
Contractors are encouraged to confim1 that Fax transn1issions. are successfully received by the City, as documents that are not 
readable to the City may be considered non-responsive. 

Contractors 111ailing submittals should allow normal mail delivery time to ensure timely receipt by the City. Contractors 
assume the risk for the method of delivery chosen. The City assumes no responsibility for delays caused by delivery. 

2. All Quotations shall be submitted on the offer form furnished by the City. 

3. All communications regarding this Quotation must be directed to (responsible dei>artl'1"nl head,lfinimce department): 

Unless authorized herein, no other City official or employee can speak for the City regarding this Quote. 

The City is not bound by information1 clarification) or interpretations from other City officials or employees, Submitters 
should not contact C:ity officials or employees, other than {responsible p_erso~). 

Failure to observe this requirement may be grounds for rejection of the Contractor's Quote. 

4. NON-COLLUSION: Submittal of an offer swears that the offer is genuine and not a sham or collusive, and not made in the 
interest of any person not na1ned, and that the Contractor has not induced or solicited others to submit a sham offer, or to 
refrain from proposing. 

5. NON-SEGREGATED FACILITIES: Contractol' agrees tilat the company does not maintain or provide for employees any 
segregated facilities, and that the Contractor does not allo'\iv employees to perfom1 services at any such facility. Contractors 
agree that a breach of this shall constitute· a contract violation. 

6. CORPORATE PRINCIPAL: Offers shall be signed by an individ1ia.l who is named in the business to have such authority, 
according to the business goven1ing body and by-la\li.rs, 

7. BON-DS AND RETAINAGE: The Contractor agrees to obtain Payinent and. Perforrnan<;'.e Bonds in accordance with the attached 
con.tract and all other attachments incorporated herein. The Contractor agrees that the City is bound by the. provisions of 
RCW 60,28.011 regarding retainage. 

8. SIGNATURES: An Offer submitted by a corporation shall be signed and sealed by the legally authorized officers of said 
corporation. If awarded the contract, the contract shall also be so executed. If a proposal or contract is signed by an agent, he 
shall furnish satisfactory evidence of his authmity to sign as the legal representative of the bidder. An authorized pat11ler of a 
co-partnership may sign the contract, subject to the approV'al of the attorney, who may at his discretion, require each and 
every 111ember of the co-partnership to sign the contract. 

9. RIGHT TO REJECT QUOTES: The City reserves the right to reject any or all bids or quotes, waive technicalities or 
irregularities, and to accept any bid if such action is believed to be in the best interest of the City. 

10. RESPONSIBLE BIDDERS: The City shall consider only responsible contractors. The following will be used to evaluate 
contractor responsibility. Responsible contractors are those that have, in the sole judgment of the City, the financial ability, 
experience) resources, skills, capability, reliability and business integrity necessary to perfom1 the requirements of the 
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contract. The City may also consider references and quality to determine responsibility. No Offer shall be submitted by any 
Contractor if any owner has been convicted within· the past ten years of a crime that impugns honest or integrity, or if the 
contractor has unsatisfied tax or judgment Hens. Contractors must have the specifled_ insui·a11ce by the time of a\.vard, n1ust 
have a Contractors license if appropriate to the work at the tin1e of bid subrnittal, and must indicate satisfactory business 
experience. Other factors such as delivery, n1aterials, quality, equiprnent and other factors not named n1ay also be-considered 
to determine responsibility, in accorda11ce 'With Clty ordi11ance. The City reserves the right to use any information, whether 
supplied through the Offer or otherwise obtained, in dete1mining responsibility. 

· 11. INTERPRETATION OF BID AND PURCHASE DOCUMENTS: No oral interpretations will be made to any Bidder as to the 
n1eaning of the Bid or contract docu1nents; and any oral communication is not binding upon the City. Requests for an 
interpretation shall be made in writing to the City at least 5 days prior to the bid due date. Any interpretation deemed 
necessary by the City will be in the form of an addendum to the Bid documents and when issued will be sent as promptly as 
practical to all parties to whom the Bid docu.111ents have been issued. All such addenda shall become part of the quotation 
package. 

12. INCURRED COSTS: The City will not be liable in any way for any costs incurred by respondents in replying to this request. 

13. WITHDRAWAL OF OFFER: Bidders may withdraw Offers before the offer deadline. 

14. ALTERATION OF OFFER: An Offet already turned into tlre City may be changed by requesting a change in writing, if it is 
received before the Offer deadline. Changes shall be signed by the person authorized to submit Offers on behalf of the firm. 

15. BUSINESS REGISTRATION: Contractors awarded a City contract arc responsible for compliance with PMC Chapter 5.04 
regarding possession of a City of Prosser business license. Contractors may call the City (509-786-2332) for more 
information about obtai11iJ1g a City business registration. 

16. ADDENDA: lf the City issues an amendn1ent to these instructions~ you must acknowledge that on your Offer sheet so we know 
you have received and considered that amendment when you sent in your Offer. If you do not indicate receipt of Addenda, 
the City will assume that you have received, considered and Bid with all addenda known, OR the City may reject the Bid. 

17. NONRESPONSIVE OFFER: Any Offer that does not comply with these instruction, is not signed, supplements or deviates fmm 
the specifications herein) or has an incomplete Offer, inay b~ declared non-responsive by the City. 

18. ALL OR NONE BIDS: "All or none" Bids are required. No exceptions or alterations will be accepted. 

19. BID AW ARD: The City shall award to the lowest responsive and responsible bidder. 

20. EXAMINATION OF BID AND CONTRACT DOCUMENTS, SITE AND SITE CONDITIONS: The submission of an Offer 
constitutes acknowledgement upon which the City may rely, that the Bidder thoroughly examined and is familiar with the 
Bid) specificatio11s and contract docun1ents, is fa1niliar with appropriate worksites, reviewed and inspected all applicable 
statutes, regulations, ordinances and resolutions dealing with or related to the \Vork and services to be provided, and received 
and considered all Addenda. Failure or neglect of a Bidder to examine such documents work site(s), statutes, regulations~ 
ordinances~ or resolutions shall in no way relieve the Bidder from any obligations with respect to the Bidder's offer or to the 
contract. No claim for additional compensation will be allowed which is based upon a lack of knowledge of any contract 
document-;, work site(s), specifications} delivery requirements, statutes, regulations, ordinances or resolutions. A signed 
contract fun1ished to the successful bidder results in a binding contract \.vithout further action by either party. 

21. BID PRICE: The Offer provided on the Offer Sheet shall include everything necessary for the prosecution and completion of the 
contract including, but not limited to1 furnishing all materials, equipnient, tools, and other facilities and all nianagement, 
superintendent's labor and service\ except as n1ay be provided other\vise in the contract documents. In the event of a 
discrepancy bet\veen the unit price and the total price, the unit price \Vill govern and the total price v.rill be adjusted 
accordingly. Prospective Bidders should indicate in their Bid the address to which payment should be mailed, if such address 
is different than that shown for the Bid. 

22. NEW OR USED: It is determined that by submission of this Offer, the Contractor states that any equipment utilized are of new 
manufacture, unless othenvise specifically stated or called. for in the Bid. 

23. ERRORS AND OMISSIONS: The City will not consider a claim of an error in au Offer unless the claim is presented in writing 
wit11in 24 hours after the Bids are opened .. .i\.dditional, the Bidders claiming error must present supporting evidence, including 
but not limited to cost breakdown sheets, no later than 48 hours after the Offers are opened. 
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24. GIFTS AND GRATITUTIES: The Contractor and the City must comply with the Terms and Condition stated in the contract 

document attached, prior to and tlu:oughout the bid, award and contract process. 

25. PUBLIC li'ifFORMA TION: All bids are public information once quotations are tabulated aiid posted for public information. 

26. PROTESTS: A protest procedure is available to Bidders who submitted a quote. Interested Bidders may submit protest to 
conditions that are stated in- this document, if protested no 1riterthan 3 complete business da:Ys prior to Bid subn1ission 
deadline. Following that date, Bidders that have not indicated a formal prOtest to the ccinditio_ns~ termsi decisions or approach 
shall waive their right to protest such issues. Following notice of the apparent successful Bidder, Bidders a.re allowed three 
(3) business days to file a protest of the acquisition with the City. Such protests may be regarding issues of award, but all 
issues regarding the specificationsr structure, tenn or conditions, or anything described herein, 111ust have been previously 
filed as described above. After the three· (3) business day period, Bidders waive the right to protest, and the City will proceed 
irnmediately to award. Bidders protesting 1nust provide a written and signed statement by the protesting party. The protest 
111ust state the grounds for the protest with t11e specific and coniplete statements of the action(s) being protested. A description 
of the relief or corrective action being requested must also be stated. Only protests stipulating an issue of fact conceming the 
following subjects shall be considered: 

•A matter ofbiasi discrhnination, or confiict of interest on the part of the City; 
• Errors in computing score; 
• Non-compliance \Vi th procedures on the part of the City. 

Upon receipt of protest, the City will hold a protest review. All available facts will be considered mid the City will issue a 
decision within five (5) business days of receipt of the protest. If additional time is required, the protesting party will be 
notified of the delay. 
In the event that protest 1nay aftect the interest of another Bidder vvho submitted a Bid, such Bidders will be given an 
opportunity to submit its view and any relevant information on. the protest to the City 

The final determination of the protest shall either: 
•Find the protest lacking in merit and uphold the City's action; or 
• Fin.d only technical or harmless errors in the City acquisition process and detennine the City to be in 

subStantial compliance and therefore .reject the protest; or 
• Find merit in the protest and provide the City options for con·ection including correcting the e1Tors and re

evaluating the Bids, and/or reissuing the solicitation to being a new process; or inake other findings 
and determine other courses of action as appropriate. 

If the City determines that the Protest is v,1ithout merit~ th_e City will enter into a contract with the apparently successful 
contractor. If the protest is detennined to have rneriti one of the alternatives noted in the preceding paragraph will take place. 
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SCOPE OF WORK 

(INSERT COMPLETE PROJECT SPECIFICATIONS) 
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Vendor Information: 
Name 
Address: 

Phone: 
Fax: 

Email: 

City Information: 

Small Works Quotation and Contract 
City of Prosser 

601 7th Street, Prosser, WA 99350 
Phone: (509) 786-2332 Fax: (509) 786-3717 

Project Name: 
Terms: 

City of Prosser 
Finance Department 
601 7th Street 

Authorized Representative Authorized Representative 

Prosser, WA 99350 

Ph: 509-786-2332 

-------·--·----
Printed Name 

Fx: 509-786-3717 Date: Date: 

Send Contract Information & Billing to: 
Phone: 509-786-2332 City of Prosser, Finance Department. 

601 7th Street E-mail: accom1tspayable@cityo!prosser.com 
Prosser, WA 99350 

Description 

Project Name: 
Scope of Work: Document "Public Works Request for Quote and Proposal" is attached and is 
incorporated by reference. The "Scope of Work" section of the document outlines the scope of work for 
this project. 

Start Date: Completion Date: 

Amount 

$ 

1, 

------------1-.o-ta_l_Am_o_t_m_t+--·--·~ 
See other side for lenus & conditions 

Purchase Price 1. ____ _ 

Approved as to form: 

CITY ATIORl'lEY 

By: _______ ~· 

Howard M. Saxton, Ill, City Attorney 
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This Public \\1orks purchase contract includes the following terms a.od conditions as well as the infonnat!on contained on the front side of this fonn, 

(l) ENTIRE AGREEMENT: 'n1e parties agree that this Contract is the complete expression of its tonns an<l conditions, Auy oral or written representations or understandings 
not incorporated in tbis Contract are specifically excluded. 

(2) CHANGES: No alteration in any of the terms, conditions, price, product, quality or specifications of this contract will be effective without written consent of the Project 

Manager,-----------
(3) TAXES: Unless otherwise indi.cate.d, the Contractor agrees to pay all State ofWashini;,<1011 sales or use tax. (location code 0303) 

(4) BUSINESS REGISTRATJON: The Contractor is require.d to submit proof of a City business regis:lrnrion within !en (JO) days of con1r.ect award. Failure to provide µroof of 
a business registrn!ion may delay payment ofiJJvoiccs, 

(5) REJECTION: All materials and/or services purchased herein are sub.icct to approval by the purchaser. Any rejection of materials or services because of nonconfonnity to 
the terms and specifica.ti-0n$ of this contract will be at the Contractor's risk and expense. 

(6) WARRANTY: The Contractor shall and hereby does warranty the >vork ibr a period of one (1) year after the date Of final acceptance of the work by the City of Prosser. The 
Contractor shall repair or remove and rr:pla\'-e any work that ls found to be defective 'in workmanship and/or mateda!s wit\.iout expense whatsoever to the Owner, ordinary wear and 
tear and unusual abuse or neglect ex~epted. 

(7) WASTE MATERJAL: Contractor shall comply wlth all Fedt-'nll, State and Local environmental health rules and regulations. If the Contractor has qtiestlons regarding 
compliance with such laws, Contractor shall con1act the City ill (509) 786~2332. All refuse alld waste material shall be dispo._~ed of by the Con1racior off the Ovmer's property, at tlie 
Contractor's expense. The Conf.ractor shalt immediately dean up any spilled material from Owner's property and adjacent roads. 

(8) G u;·rs: Washington State law prohibits City employees from soliciting, accepting, or receiving any gift, gratuity or favor from any pernon, finn or corporation involved in a 
contract or iransaction. To emrure compliance with state Jaw, the Consultant shail not give a glft of any kind to City employees or ofiicia!s. 

(9) LIENS, CLAIMS AND ENCUMBRANCES: Contractor warrants and represents that all goods a.nd maierials supplied under this contract ure free and clear of aU liens, 
claims or encumbrance.~ of any kind. 

(IO} SAVE HARIVILESS: Contractor shall protect, i11demnify and save the City of-Prosser hannless from and against any damage cost or liability for any injuries to persons or 
property arising from acts or omissions ofContrnctor, his ernp~oyees, agents or subcontr.ac.wrs, howsoever caused. 

(l i) PREY Al.LL'\IG WAGES: Punman1 to RCW Chapter 39.12 and WAC 296-127, the Contractor shall pay not less than the prevailing rate detennine(i by the State of 
Washinglon. Contractor shall pay the wage rates i11 efii:;:ct at the date of contract exe<:utioit See Benton County rates at 
http://wwwJni.wa.gov/TradesLlcensing/PrevWage!'NageRates/default.a."fp. A cupy of such prevailing rates of per diem. wages shall be posted by the Contractoc at the work site or 
ioca.! office. 

The Contractor shall submit the "Statement of lntent" to the State Deparl1nent of Labor & Industries (L&I), Upon final acceptance of the work, the Contractor shall submit an 
"Affidavit ofWages Paid". 

{12) PERFORMANCE & PAYMENT BOND OR 50% LETTER: Pursuant lo RCW Chapter 39.08, the Cotitractor shall make, execute and deliver 10 the City a perfonnance 
and payment bond for the conttacl amount, which bond shall 1!isO cover illl proved change orders. At 1'he option of the Contraclor, the Contractor may req~1est in writing prior 1·0 the 
commencement of work that, in licl.l of the perfonnanr:c and payment bond, the City retain 50% of the contract amount for a period of 30 calendar days after the dat~ of final 
acceptance and setHement of any liens filed under RCW Chapter 60,28, whichever is later. 

{13) RETAlNED PERCENTAGE: in accordance with RC\V Chapter 60.28, for contracts of$2,500 or less, the City may release the retained percentage prior to !he expiration 
of the sixty-day waiting period if(a) the Contractor has completed all work, (b) the City hns mil.de final acceptance of the project and (c) the Contractor has provided the City wi!:h an 
'"Affidavit of Wages Paid", as proVided in (11) herein. 

(!4) INSUR.A.NCE: T1'ie Com.ractor shall defend, indeinnify and hold the, City of Prosser and a!l of its employees hnrmfess from any and aH liabifi(ies, claims, damages, costs or 
expenses (including reasonable attorneys' fees) arising from or relating to the work perfonned und~ this Agreement to the extent of the Contractor's negligence. The Contractor 
waives, with respect w the Ci1y of Prosser, its immunity under industrial insurance, Title 51 RCW. This waiver has been mutually negotiated by the parties. Tb is indemnification 
shall survive the expiration or termination of this Agreement. Contractor shall secure and maintain, at its own cost and expense, Comprehensive General Liability and Property 
Damag-1! insunmce in the ll.mount of not. iess full.n $1,000,000 for death or injury in any one occurrence and $ l ,000,000 for property damage in any one occurrence which provides, at 
a minimw.n, the following -coverage: 

Premises and Operation; Explosions, Collapse and Underground Hazards (\Vhere Applicable); Products/Completed Opernti011s; Contractual Liability; Broad Form Prope1ty 
Damage; lndepcndcnt Contractors; and Personal fnjury. 

Contractor shall secure and maintain, nt its own cost and expense, Comprehensive Auto Liability insurance in the amount of not less than $1,000,000 per occurrence which provides, 
at a minimum the following coverages: 

Owned Vehicles; Non-Owned Vehides; Hired Vehic.les; Prope1iy Damage. 
This coverage shall be issued from an insurance company authorized to do business in the State of Washington. 111c City of Prosser shall be named as additional insured on said 
insurance in a form acceptable to the City Attorney. Tiie Conh'actor agreei-i to repair and replace all property of the City and all pnipetty of mhers dainai:...W by the Contractor, 
Contractor's employees, subcontractors and agents. lt is under:ltood that the whole of the work under this contract is to be done at th6 Contractor's risk and that the Contmctor is 
fam.iliar with the conditions of materials, climatic conditions, and other con1'iugencies likely to affect the wotk and has made their bid accordingly and that the ContJactor wi!! assume 
the responsibility and risk of aH loss or damage to ma1erials or work which ma.y arise from any cause whatsoever prior to completion .. 

(15) NONDISCR!t0JNAT10N: The City of Prosser provides equal opportunity to all persrms seeking or having access t0 it~ employment, services, aud activities. The 
Contractor, its assignees, delegate-<>, or subcontractors sban nt)t discrin-1innte against any person in the performance of any of its obligations hereundei· rm the basis of race, color, 
creed, ethnicity, religion, national origin, age, sex., matital s.tat11s, veteran or military srnms, sexual orientation, or the presence of any disability. Implementation of this provision shall 
be consistent with RC\V 49.60.400, 

(16) TERM.INATION: ln theeivent ofa breach by Con!racror of any of the provisions of this contract, the City of Pross¢!· reserves the righl to cancel and terminate this contract 
forthwith upon giving \vrilten notice to Contractor at his address listed on the reverse of this contract. Contractor shall be liable for datnages sufii::::red by the City resulting from 
Contractor's breach of contract. 

(17) lNDF..PEND:ENT CONTRACTOR: The Contractor's services shaH he furnished by the Contractor as an lndepe11dent Contrar.tm· aud not as an 11.gent., empklyee or servant 
of the City. The Contractor specifically has the right to direct and control Contractor's own activilies iii providing the agreed services in accordance with the specificntions set out in 
this Contract. The Contractor is not entitled to any City benefits, including, but not limited to: vacation pay. holiday pay, skk leave pay, medical, denta!, or other insurance benefits. 
fringe benefits, or any 01l1er rights or privileges afiOrded to City of Prosser employees. The Contract.or shall h5ve and main rain complete re.~ponsibility and controi over all of its 
subcontractors, employees, agents, and represG-ntatives. No subcontractor, employee, or represt.:ntaiive of the Contractor shall be or deem to he or act or purport w act as an employee, 
agent, or representative of the City. The Comractor shall assume full responsibility for the pa)-1nent of all payroll taxes, use, sales, income or other fonn of taxes, fees, licenses, 
c.:xcises, or payments required by any c.ity, county, federa.1 or state legislation which is 11ow or may during the tenn·of this Contract he enacted as to all persons employed by the 
ConlTactor and as to all duties, activities and requirement~ by the C.:Oi:itractor in perform.Mee Qf the work on this project and under this Contract and shall assume exchls\vi;, liability 
therefore, and meet all requirements thereunder pursuant m any rules or regulations. Tbe C()ntr.actot agrees to immediately n:movc any of its employees or agents from assigmnent to 
perfonn sel'vice.'l. under this Contracr upon receipt of a written request to do from the City's contract representative or designee. 

(JS)COMPLIANCB WITH LAWS: The Contractor shall comply with al! applicable federal, state and local laws, rules and regulations in pe.rfunning ibis Contra.ct 
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DRAFT 

Date 

Company name 
Contact name & 
address 

R.e: Project Name ______ _ 

Dear----·--

Attached is a copy of the contract for this project that has been executed by the City of Prosser. 

Please note this is a public work project, Washington State prevailing wages are required. 

Before work can begin the docu111ents belo\\1 n1ust be provide to the City of Prosser 
• Certificate ofinsurance: Item 13 on the back of the contract Provide a cunent copy of all 

insurance information. 
• 50% Letter OR Performance and Payment Bond: Item 12 on the back of the contract. Bond to be 

executed by the successful Contractor and the Contractor's surety company. 

Before the first payment the below documents must be provided to the City of Prosser. 
• Intent to Pay Prevailing Wages: Item 10 on the back of the contract. Even Owner/Operators are 

required by L & l to provide an Intent to Pay Prevailing Wages. 
• l)_~fil~d Invoic& 

Before final payment the below documents must be provided to the City of Prosser. 
• Affidavit of Wages Paid: Item I I on the back of the contract. Even Owner/Operators are required 

by L & I to provide this docnment. 

We look forward to working witl1 you. 

Sincerely, 

Project Manager, Title 

Enclosures: Contract, Sample Forms 

cc (w/o attachments): Finance Department, File 
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CITY OF PROSSER, WASHINGTON 

PROFESSIONAL SERVICES AGREEMENT 

TIITS AGREEMENT is made by and between The City of Prosser, a Municipal Corporation, 
hereinafter referred to as "City" and bereinafter referred to as "Contractor". 

RECITALS 

WHEREAS, City desires to secure the professional services of Contractor; and 

WHEREAS, Contractor represents and wimants that he/she is duly qualified and trained, to 
provide professional services; and 

WHEREAS, City and Contractor wish to memorialize their Agreement in writing; 

NOW THEREFORE, in consideration of the mutnal covenants, conditions and promises 
contained herein, the parties enter into the following: 

AGREEMENT 

.J .00 ENGAGEMENT. City hereby engages Contractor to provide professional services. 

DURATION OF AGREEMENT. This Agreement shall commence on 

3.QQ SERVICES. Contractor shall provide professional services including, but not limited to: 
Professional Services and knowledge regarding the ----... , and other 
necessary services pursuant to the terms and conditions hereinafter described, 

4.00 COMPLIANCE WITH LAWS, RULES AND REGULATIONS. Contractor shall comply 
fully with all applicable laws, rules and regulations promulgated by the Federal Government and its 
agencies, the State of Washington and its agencies, and the Ordinances and policies of City. Contractor 
specifically agrees to obtain a City of Prosser business license pd or to begim1ing work on the contract. 

5 .00 RENEGOTIATION. In the event federal, state or local government, or agencies thereof, 
promulgate laws or rules and regulations which affect the tenns and conditions contained herein, this 
Agreement shall be immediately suhject to renegotiation npon the initiative of either party. 

6.00 ADMINISTRATION ______ shall administer this Agreement on behalf of the 
City. 

7.00 RELATIONSHIP OF PARTIES. The patties intend that an independent contractor 
relationship will be created by this Agreement. The City is interested primarily in the results to be 
achieved; subject to paragraphs herein, the implementation of services will lie solely with the discretion 
ofthe Contractor. No agent, employee, servant or representative of the Contractor shall be deemed to be 
an employee, servant or representative of the City for any purpose, and the employees of the Contractor 
are not entitled to any of the benefits the City provides for its employees except as otherwise expressly 
provided herein. Contractor shall be solely responsible for paying all employment taxes, including 
income tax, Social Security, Employment Security and Labor and Industries and any other such 
employment taxes that may arise to Contractor by way of services. Contractor shall defend and hold City 
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hannless from any and all of the above stated taxes or employment assessments. Contractor will be solely 
and entirely responsible for its act ru1d for the acts of any agents, employees, servants, subcontractors or 
representatives during the performance of this Agreement. In the performance of the services herein 
contemplated the Contractor is an independent contractor with the authority to control and direct the 
pe1f01mance of the details of the work, however, the result of the work contemplated herein must meet 
the approval of the City and shall be subject to the City's general rights of inspection and review to secure 
the satisfactory completion thereof. 

~JLQ_ CONSIDERATION. Subject to paragraph 12.00, below, and such other provisions as may 
be contained elsewhere herein, City agrees to pay Contractor _$ for the above 
work. Reimbursable expenses will be approved by Supervisor in advance and will be reimbursed in 
accordru1ce with tbe rates set forth in tl1e City of Prosser's Personnel Policy Manual. Payment shall not 
exceed . If during the course of the Contract, the work rendered does not meet the 
requirements set forth in the Contract, the Contractor shall correct or modify the required work to comply 
with the requirements of the Contract. The City shall have the right to withhold payment for such work 
until it meets the requirements of the Contract. No payment shall be made for any work perfonned by the 
Contractor except for the work identified and set forth in this Contract. 

9.00 SUPPLIES, EQUJPMENT, SPACE, AND OWNERSHIP. Subject to budgetary 
considerations and/or constraints, City shall furnish all supplies, equipment ru1d space for Contractor to 
provide services under this Agreement. All finished or unfinished documents and material prepared by 
the Contractor with funds paid by the City under this Contract shall become the property of the City and 
shall be forwarded to the City. Any records, reports, information, data or other documents or materi.als 
given to or prepared or assembled by the Contractor under this Contract will be kept confidential and 
shall not be made available to any individual or organization by the Contractor without prior written 
approval of the City or by court order. 

10"00 BILLING. Contractor shall submit an invoice which describes all services provided and 
provides the runount due to City on a monthly basis on or before the l 5tl' of each month for the prior 
month. Receipts will be provided to City for reimbursable expenses such as meals and hotels. 

11.00 DISPUTE RESOLUTION 
11.0 l Any dispute arising from the interpretation or administration of the Agreement 

shall fast be resolved by a meeting between Contractor and supervisor listed in 6.00. If closure is not 
reached at such meeting, the dispute shall be referred to the City Administrator of the City of Prosser. 
Upon hearing testimony from both the Contractor and supen~sor, within seven (7) days of such hearing, 
the City Administrator shall render a written report wl<ich shall be final and binding upon Contractor. 

12.00 TERMINATION/TERM OF THE AGREEMENT 

12.01 The tenn of this agreement shall be for the 2011 calendar year commencing on 

12.02 Either party may terminate this Agreement without cause by delivering to the 
other fourteen (14) days written notice of such termination. 

12.03 City may tenninate this Agreement immediately and without prior notice 
provided such te1111inatio11 is for cause. "Cause" shall be defined as: ( 1) any material breach of an express 
provision contained in this Agreement, (2) failure of Contractor to perfonn or provide services as agreed 
upon herein or (3) death or disability of Contractor. In the event oftennination for cause, Contractor or 
his/her heirs shall be entitled to any sums for which services has been provided prior to such termination. 
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U,00 GENERAL PROVISIONS 

13.01 W AJVER. Failure by either party at any time to require performance by the other 
of any of the provisions hereof shall in no way affect the pa1iy's rights hereunder to enforce the same .• nor 
shall waiver by him of any breach hereof be held to be a waiver of any succeeding breach, nor a waiver of 
this non-waiver clause. 

13.0Z BINDING EFFECT. The covenants, terms and conditions of this Agreement 
shall extend to, be binding upon and inure to the benefit of Contractor and City and to City's successors 
and assigns. 

13.03 ASSIGNMENT. Nothing contained in this Agreement shall be constiued to 
permit the assignment by Contractor of any right or obligations hereunder, and such assignment is 
expressly prohibited without the prior written approval of City. 

13.04 INTERPRETATION. Tllis Agreement shall be interpreted according to, and 
enforced under, the Laws of the State of Washington. Venue for any legal action under this Agreement 
shall be in Benton County, State of Washington. 

13.05 SEVERABILITY. If any one or more of the provisions contained in this 
Agreement shall for any reason be held lo be invalid, illegal or unenforceable in any respect, such 
circumstances shall not affect any other provision(s) hereof; and this Agreement shall be construed as if 
such provisions had never been contained herein. 

13.06 AMENDMENTS. This Agreement may be amended only by an instrument 
reduced to writing and signed by the parties hereto. 

HOLD HARMLESS AND INDEMNIFICATION. The Contractor shall 
indemnify and. hold the City and its agents, employees, and/or officers, harmless from and shall process 
and defend at its own expense any and all claims, demands, suits, at law or equity, actions, penalties, loss, 
damages, or costs, of whatsoever kind or nature, brought against the City arising out of, or in connection 
with, or incident to, the execution of this Agreement and/or the Contractor's perfonnance or failure to 
perfom1 any aspect of Ll1is Agreement; provided, however, that if such claims are cansed by or result from 
the concurrent negligence of the City, its agents, employees, and/or officers, this indemnity provisions 
shall be valid and enforceable only to the extent of the negligence of the Contractor; and provided further, 
that nothing herein shall require the Contractor to hold haimless or defend the City, its agents, employees, 
and/or officers for damages or loss caused by the City's sole negligence. The Contractor expressly agrees 
that the indenmification provided herein constitutes the contractor's waiver of immunity under Title 51 
R.C. W., for the purposes of tlris Agreement. The parties have mutnally negotiated this waiver. The 
provisions of this section shall survive the expiration or te1minatio11 of this Agreemellt. 

13.08 NOTICE. All notices, requests, demands and other communications required by 
or permitted nnder this Agreement shall be reduced to writing and deemed to have been duly given when 
received by the party to whom directed: Provided however, that notice shall be deemed conclusively 
given at the time of its deposit when sent by Certified or Registered mail, Return. Receipt Reqnested, at 
the address as set forth below, or such other address as is hereafter designated by either party by written 
notice thereof to the other party. 

CITY: City of Prosser 
Attn: City Clerk 
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601 Seventh Street 
Prosser, Washington 99350 
(509) 786-2332 

CONTRACTOR: 

13.09 J\TlJMBER, GENDER AND CAPTION. h1 construing this Agreement, it is 
understood that if the context so requires, the singular shall include the plural and the plural the singular. 
The masculine and neuter shall include the masculine, feminine and neuter as the context requires. All 
captioru; used herein are intended solely for convenience for reference, shall in no way limit any 
provision( s) of this Agreement and are not to be considered in the interpretation of its tenns. 

!3.10 CONFLICT OF PROVISIONS. In case ofconflict, the more specific provision of 
this Agreement shall control. 

.Ll.J1 TIME. Time is of the essence of this Agreement. 

13.12 ENTIRE AGREEMENT. This document is the entire, final and complete 
Agreement of the parties pertaining to the engagement of Contractor for professional services and 
supercedes and replaces all written and oral agreements heretofore made or existing by and between the 
parties insofar as the engagement hereinabove described is concemed. 

13.13 DUPLICATE ORIGINALS. At the time of signing this Agreement, the pai1ies 
acknowledged that two (2) copies were signed ai1d each shall be treated as a duplicate original. 

14.00 NON-DISCRIMINATION. Each paity agrees that it shall not discriminate against any 
person on the grounds of race, creed, color, religion, national origin, sex, age, marital status, political 
affiliation or belief, sexual orientation as defined in RCW 49.60.040, or the presence of any sensory, 
mental or physical handicap in violation of any applicable federal or state law or regulation and each 
paity agrees to be an Equal Opportunity Employer. 

15 .00 TffLE VI. The following provisions apply to all City Contracts subject to TITLE VI and 
tlie regulations thereunder. Dnring the performance of this contract, the contractor, for itself, its assignees 
and successors in interest (hereinafter refen-ed to as the "'contractor") agrees as follows: 

15.01 COMPLIANCE WIT!'! REGULATIONS. The contractor shall comply 
with the Regulations relative to non-discrimination in federally assisted programs of United States 
Department of Transportation (USDOT), Title 49, Code of Federal Regulations, part 21, as they may be 
amended from time to time, (hereinafter refen-ed to as the Regulations), which are herein incorporated by 
reference and made a part of this contract. 

15.02 NON-DISCRIMINATION. The contractor, with regard to the work perfom1ed 
by it during the contract, shall not discriminate on the grounds of race, color, sex, or national origin in the 
selection and retention of sub-contractors, inclnding procurement of materials and leases of equipment. 
The contractor shall not participate either directly or indirectly in the discrimination prohibited by Section 
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21.5 of the Regulations, including employment practices when the contract covers a program set forth in 
Appendix B of the Regulations. 

15.03 SOLICITATIONS FOR SUB-CONTRACTS, INCLUDING PROCUREMENT 
OF MATERIALS AND EQUIPMENT. In all solicitations either by competitive bidding or negotiations 
made by the con!Tactor for work to be performed under a sub-contract, including proc111'ement of materials 
or leases of equipment, each potential sub-contractor or supplier shall be notified by the contractor of the 
contractor's obligations under this contract and the Regulations relative to non-discrimination on the 
grounds of race, color, sex, or national origin. 

15.04 INFORMATION Ac"ID REPORTS. The contractor shall provide all 
information and reports required by the Regulations or directives issued pursuant thereto, and shall pennit 
access to its books, records, accounts, other sources of information, and its facilities as may be detennined 
by the City or the appropriate federal agency to he pertinent to asce1tain compliance with such 
Regulations, orders and instructions. 'Where any infonnation required of a contractor is in the exclusive 
possession of another who fails or refuses to furnish this information, the contractor shall so certify to the 
City, WSDOT or the USDOT as appropriate, and shall set forth what efforts it has made to obtain the 
information. 

15.05 SANCTIONS FOR NON-COMPLIANCE. In the event of the contractor's 
non-compliance with the non-discrimination provisions of this contract, the City shall impose snch 
contract sanctions as it or the USDOT may detennine to be appropriate, including, bnt not limited to: 

Withholding of payments to the contractor nnder the contract until the contractor 
complies, and/or; 

Cancellation, tem1ination, or suspension of the contract, in whole or in part 

1_5.06 INCORPORATION OF PROVISIONS. The contractor shall include the 
provisions of paragraphs (I) through ( 5) in every snb-contract, including procurement of materials and 

leases of equipment, unless exempt by the Regulations, or directives issued pursuaut thereto. The 
contractor shall take snch action with respect to any sub-contractor or procurement as the City or WSDOT 
may direct as a means of enforcing such provisions including sanctions for non-compliance. 

Provided, however, that in the event a contractor becomes involved in, or is threatened 

with, litigation with a sub-contractor or supplier as a result of snch direction, the contractor may request 
WSDOT enter into snch litigation to protect the interests of the state and, in addition, the contractor may 

request the USDOT enter into such litigation to protect the interests of the United States. 

Signed and dated by the parties as hereinafter described: 

CITY: By 
MAYOR DATE 

ATTEST: 

CITY CLERK 
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APPROVED AS TO FORM: 

CITY ATTORNEY 

CONTRACTOR: 
--------~·----

DATE 

PRINTED NAME 

TITLE 
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City of Prosser, Washington 
Small Public Works Construction Contract 

This agreement, made in three copies, each of which shall be deemed original, and entered into 
as the date hereinafter affixed, by and between the City of Prosser, Washington, hereinafter 
called the Owner, and_____ hereinafter called the Contractor. 

Witnesseth: 

That in consideration of the tenns and conditions contained herein and attached and made a part 
of this Agreement, the parties hereto covenant and agree as follows: 

I, The Contractor shall do all work and furnish all tools, materials, and equipment for the 
constrnction of Project No. in accordance 
with and as described in the attached proposal andJor plans and specifications for the amount bid, 
which are by this reference incorporated herein and image a part hereof, and shall perform any 
alterations in or additions to the work provided under this contract and every part thereof. 

Unless modified by the proposal, work shall start within ten calendar days after execution of this 
contract and the issuance of a notice to proceed, and shall be completed in--··---·---
working calendar days. 

If said work is not completed within the time specified, the Contractor agrees to pay the Owner 
the sum specified in Section 1.08.9 of the 2004 WSDOT/APW A Standard Specifications for 
each and every working day said work remains uncompleted and after expiration of the specified 
time, as liquidated damages. 

The Contractor shall provide and bear the expense of all equipment, work and labor of any sort 
whatsoever that may be required for the transfer of materials and for constructing and completing 
the work provided for in this contract and every part thereof and shall guarantee said materials 
and work for a period of one year after completions of this eontract, except as may be modified 
by the plans, specifications and/or contracts documents. 

IL The City of Prosser, Washington, hereby promises and agrees with the Contractor to retain the 
Contractor to provide the materials and to perform the above-described work and to complete 
and finish the same according to the attached plans and specifications and the tenns and 
conditions herein contained ai1d hereby contracts to pay for the sarn.e according to the attached 
specifications and the schedule of prices bid and hereto attached, at the time and in the manner 
and upon the conditions provided for in this contract. 

III. The Contractor for himself, and for his heirs, executors, administrators, successors, and 
assigns does hereby agree to the full performance of all covenants contained herein. 

IV. It is further provided that no liability shall attach to the City of Prosser, Washington, by 
reason of entering into this contract, except as expressly provided herein. 

lndemnificatio.n. Contractor will indemnify, defend and hold harmless Owner, its agents, 
officers and employees from and against any and all liability, expense, including defense costs 
and attorney fees, and claims for damages of any nature whatsoever, including but not limited to 
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worker's compensation suits, bodily injury, death, personal injury or property damage arising 
from or connected with its operations or services, liability or expense, arising from or connected 
with service performed on behalf of Contractor by any personnel pursuant to this Agreement. 

Non-discrimination. Contractor agrees: (a) not to differentiate or discriminate in its provision of 
Services to Patients because of race, color, national origin, ancestry, religion, sex, mmital status, 
sexual ol'ientation or age. 

Jeopardy; Severability. Notwithstanding anything to the contrm·y in this Agreement, if any tem1, 
covenant, condition or provision of this Agreement should be deemed to violate any future 
statute, regulation or ordinm1cc, or be otherwise deemed illegal (collectively, "Jeopardy Event"), 
then the parties shall use their best efforts to meet forthwith and attempt to renegotiate this 
Agreement to remove or negate the effect of the Jeopardy Event. If the parties are unable to 
renegotiate this Agreement as specified above, such illegal, unenforceable or invalid provisions 
or part. thereof shall be stricken from this Agreement, and sueh provision shall not affect the 
legality, enforceability or validity of the remainder of this Agreement, except as hereafter 
provided. If any provision or part thereof of this Agreement is stricken in accordance with the 
provisions of this Section, then this stricken provision shall be replaced, to the extent possible, 
witb a legal, enforceable and valid provision that is as simil.ar in economic effect to the s11icken 
provision as is legally possible. However, if either party reasonably and in good faith dete1mines 
that the finding of illegality or unenforceability adversely affects the material consideration for 
its performance under this Agreement, then such party may, at its option, by giving written 
notice to the other, tenninate this Agreement. 

Dispute Resolution. 

a. All disputes which in filly manner arise out of or relate to this Agreement or the 
subject matter thereof, shall be resolved exclusively by binding arbitration in accordance 
with the provisions of this section and the Commercial Arbitration Rules of the American 
Arbitration Association. There shall be one atbitrator. If the parties shall fail to select a 
mutually acceptable arbitrator within ten (J 0) days after the demand for arbitration is 
mailed, a single arbitrator shall be selected in accordance with the Commercial 
Arbitration rules of the Ameiican Arbitration Association. The pmties shall have the 
1i.ghts of discovery as provided for by applicable Washington law. Arbitration shall take 
place in Benton County unless the parties otherwise agree. 

b. Notwithstanding the foregoing, because time is of the essence of this Agreement, 
the parties specifically reserve the right to seek a judicial temporary restraining order, 
preliminmy injunction, or other similar short tenn equitable relief, and grant the arbitrator 
the right to make a final determination of the parties' rights, including whether to make 
permanent or dissolve such court order. 

Miscellfilleous Provisions. 
a. All notices, requests, demfillds or other communications under this Ab>reement 
shall be in wiiting and shall be deemed to have been duly given on the date of service if 
served personally on the party to whom notice is to be given, or on the second day after 
mailing if mailed to the party to whom notice is to be given, by first class mail, registered 
or certified, postage prepaid, and propei·Iy addressed as follows: 
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If to Owner: 

City of Prosser 
601 7th Street, 
Prosser. Washington 99350 

Attention: 
Mayor 

If to Contractor: 

Any party may change their address for purposes of this Section by giving the other party written 
notice of the new address in the manner set forth above. 

b. This Agreement shall be governed by and construed in accordance with the laws 
of the State of Washington. 

c. This Agreement (including the Exhibits and any attachments thereto, which are 
incorporated herein by this reference) constitutes the entire agreement between the parties 
with respect to the subject matter hereof, superseding all prior oral and written 
agreements with respect thereto, and no amendment shall be valid unless it is documented 
in a written instrument duly executed by the pruty or parties making such runendrnent. 

d. Nothing in this Agreement shall be constrned to confer npon any person, any 
remedy or claim as third~pruiy beneficiaries or otherwise. 

e. No waiver of any breach of any provision of this Agreement shall be deemed a 
waiver of ru1y preceding or succeeding breach. No extension oftime for performance of 
any obligations or acts shall be deemed an extension of the time for perfoimance of any 
other obligations or acts. 

f. Neither pruty may assign this Agreement nor any rights hereunder, nor may they 
delegate ru1y of the duties to be performed hereunder without the prior written consent of 
the other pruty. This Agreement shall be binding upon, and shall inure to the benefit of, 
the pruties to it and their respective legal representatives, successors ru1d assigns. 

g. The prevailing party in any arbitration or other action arising from this Agreement 
shall be awru·ded attorneys' fees and costs of all such arbitration or action. 

h. Each individual executing this Agreement on behalf of any entity which is a pruty 
to this Agreement represents and wan-ants that he or she is duly authorized to execute and 
deliver this Agreement on behalf of said entity. This Agreement may be signed in 
counterparts. 
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In witness whereof the parties hereto have caused this agreement to be executed this 
day of__ , 20 __ . 

City of Prosser, Washington 

Mayor 

Attested: 

City Clerk 

Contractor 

Signature 

Printed 

Title 

Federal Tax ID # -----------

Approved as to form: 

City Attorney 
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Checklist #1 
Purchases from Vendor list or Purchasing 

Roster (state bid): $0 - $14,999 

!j-STEPl!·~-Detennine purehasing need . I 
'-. __ 1-:l:__.__ Note estimated scope and nature of the mat~]:ials and/or equi ment 
! STEP 2: Obtain purchase approval from the Department Head to initiate 
:! purchase. 

2.1: Note: If estimated cost exceeds $2,500 move to step 3, otherwise 
see step 5. 

2.2: If making a purchase using an intergovemm ental purchasing 

1-------co_n_tr_a~tate Bid) see_s~ 5. . .. 
STEP 3: Solicit quotes from at least three (3) vendors from the City's 

approved Vendor Roster. 
3.1: Informal quotes are acceptable for purchases between $2,500 -

$7,500 
3.2: Written quotes are required for purchases between $7,500 -

$14,999 
3.3: 

3.4: 
STEP4: 

4.1: 

STEPS: 

Quotes should contain, at a minimum, the information necessary 
to complete the Supplier information on the Wiitten Quote form. 
If there are not 3 vendors availahle, fewer quotes are OK. 
Ohtain approval from Department Head and Mayor, or his 
designee, for purchase from the lowest responsible quote. 
All bids can be rejected for good cause by the City Council. If this 
happens, the process must be restarted. 
Enter into contact. 

5. l: A purchase order can be prepared in place of a contract for purchases 
between $0-$7,500 
5.2: Purchases which fall between $7,500 and $14,999 must be prepared 
on the approved contract form. 
5.3: If making purchase using an intergovernmental purchasing contract 

Completed 

D 

D 

D 

D 

D 

(State Bid) attach contrll:E! !OJ?!:!rchase order. ---+·--··-··---~ 
STEP 6: Make purchase from approved Vendor according to accepted 

terms. 
STEP 7: Notify Finance oftlle awarded contract/purchase. Infonnation 

must including: 
• Name of Vendor/Contractor 
• Contractor's registration number (if applicable) 
• Amount of the contract/award 
• Brief desciiption oftlie type of work performed. 
• Date the contract was awarded 
• Location where foe bid quotations for the contract/award is 

available for public inspection . 
• 

D 

D 

~-----------~~----~ .. --·-----·---------'----
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STEPS: 

STEP9: 

Bid quotes are public record and must be open to public inspection I 0 
and available to the public bv telephone inquiry. 
Follow City procedures for payment for purchased item(s) L 0 
including processing of receipt, packing slip, etc. ---~ 

a. REQUIREMENT REFERENCE CHART 
- I No action: $0 to $2,500 i Bid F01mat ' 

J Informal Quotes: $2,500 to $7,500 
I Written Quotes $7,500 to $14,999 

From: Approved Vendor List or Approved 

·-·-·- ····-·--------- Roster_ (i.e. State Bid, etc.) 
Public Notice Not Required --
Bid Opening Fo_rmat NIA 
Bid Recording - Reg11ired --·--
Late Bids Not allowed 
A ward Procedure Lowest Responsible Bidder 
Written Contract Required 
Small Works Process NIA 

-·-
Bid Bond NIA ·-

I Perfonnance Bond NIA i 
I 5% Retainage NIA ! 

··-I I Maintenance Guaranty Not Required (recommended when no i 

wananty) I 
Prevailing Wage Affidavit NIA I 
Intent to Pay Prevailing Wage i NIA 

----..., 
i 
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Checklist #2 
Purchase of Electronic Data Processing 

and Teleconununications Syste1ns 
,---------··-------·---------~~------.....,-...., .. --,--,-, 
~ Completed 
I iffEri:·-·-· Detem1ine purchasing need. 
I 1.1: Prepare Request for Proposal (RFP). RFP must include: 
I • Estimated scope and nature needed equipment and/or D 
I 

system. ' 
• Identify significant evaluation factors and their relative l 

't: ______________ lrri:e01iance. Price 111aybe one of the factors. ~1 
II 

D i STEP 2: Obtain a:eproval from the Council to initiate RFP process. ____ --~---< 
I STEP 3: Determine "Qualified Sources" 0 1 rTEP 4: Submit RFP to Qualified Sources ='-! 

4.1: RFP shall be submitted to an adequate number of qualified sources D I 
I to permit reasonable competition for the procnrement process. I 
I 

"Adequate mm1ber of qualified sources" is at the City's discretion. 
, STEP 5: Pnblish advertisement notice in newspaper(s). 
· 5.1: Prosser Record Bulleting 0 
· • Should be J:mblished a once a week for at least two weeks. _L . 1 J'-s""''T_E ___ P_6_: ___ RF ___ P_E~valuation Proc-;;;,s-·---------.. --------···-··-.. --.1 -------, 
i 6. J: Develop RFP evaluation criteria for technical evaluation of the 

6.2: 
6.3: 
6.4: 
6.5: 

proposals received. 
Put together RFP Evaluation Team 
Distribute RFPs and Evaluation Criteria to Team Members. 
Compile Evaluation Results 
Interview respondents if desired 

• A ward shall be made to the qualified bidder whose 
proposal is "most advantageous" to the City with price and 
other factors considered. 

D 

6.6: Make award recommendation to Ci Council -----
1 STEP 7: Negotiate final pt.icing and contract document language with 
I selected vendor if a:e:ero:e1iate. D 

I STEP 10: 
I 
1._, ... ,, •. · .. ,,\·''··· 

f sTEP9: . 

STEP 10: 
STEP 11: 

D 

Make purchase from approved Vendor according to accepted j D i 
tem1s. 1 1 

---·--·--··"--·--·----··-----·----·+·----... ---·-·' 

;~~i~~~~i~.;~~~;~~;e:e~~~;~~~~~;~'.~0;1fp~;~a:~d it~1~(;s)'['.'*'r··-1 li!@,\\\j'1~4i!'~iuJ 
Make final preparations on two (2) ot.iginal contract documents for D 
execution. 
Obtain City Councif-Aiiili~ri;.-a-ti-on-to-aw-·-a1-·d contract 0 f 

Send "Notice of Award" to selected Vendor. Notice of Award -----1 
shall including: 0 1 

• Two (2) complete contract documents for sig11ature. These ~----' 

83



Checklist #2 

I STEP 12: 

lSl;EP 13: 
I STEP 14: 
I STEP 15: 

documents must be returned to City Clerk . 
• Requiremeut for coutractor to provide all insurance 

information. 
NOTE: Keep copy of original bid and contract document in 

project file. 
Enter into contact. 

··--T-· 

I 

Contracts which exceed $25,000 must be approved by the City 
Council. I 
Both parties (Vendor & City) sign both original contract 0 I 
documents. One executed copy is returned to the Vendor, One 1 

executed copy is kept i_'.l the CJerk's Files. _j___ I 
Issue "Notice to Proceed". ~ I 
Schedule Pre-Con,;truction meeti~_~ith Vendor if applicable. __ _)__ 0 -j 
Review the project file for completeness. The file must contain, at i I 
a minimum, the following: i . 

• Advertisement i.'1 

• Payments for Advertisement 
• Addendums and associated correspondence related to 

addcndums 
• Bid opening Bid Tab Sheets 
• All bids received 
• Engineers recommendation and certified bid tab 

• A ward Letter 

0 

• Council "Authorization to Award" memo ,,1 

I
. • Council "Authorization for Contract Execution" and 

"Notice to Proceed" I 
l----------· __ ]3j_<l Bo1:1_<l_ re~ur11_1etters. ----11------· 
1 STEP 16: Follow City procedures and contract requirements for payment for O j 
I the contract services. ____ _ ____ l ____ _ 

REQUIREMENT REFERENCE CHART 

) Bid Format ·--·-·-- ) Competitive Bid or 

I I Competitive Negotiation 
lP-;;-hiic Notice ) Required 
I Bid Opening£~rrn~_--_--_-_-_-______ 

4
1-"N-'/·'-A'--------------1 

Bid Recordin ---------+i..,.R_eq_,_u-ciro-ed ·--1 
Late Bids I Not allowed I 
~A \Yard Pro.Zedure ] Most .advantageous, qualified bidder~ 
, Written Contract 1 Re mred , 
i Small Works Process ! NIA 

·---+- ·--c------------1 
I Bid Bond i Optional I 
[-p-;;;:forrna:nce Bond . Optional --~ 
15% Retainage Required J 
I Maintenance Guaranty i Recommended I 
fJ-'revai!i;ig Wage Affidavit [ Required when Public Work part of [ 

I I contract I 
11;;.t~-nt-t~-P-a_y.Pre,;~iliiig_W_a_g_e~- Required when Public Work part of i 

I ------- _ .J_.e.~i:i.i!~.:!.____________ .J 
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Checklist #3 
Small Works Check List ($7 ,500 - $300,000) 

Admin Policy 004-6.3 .10 Completed 
-~~-

STEP I: Prepare contract bid documents. This may include: 
1.1: Sample Small Works Contract 
1.2: Plans D 
1.3: Specification 

I 1.4: Bid Schedule 
·-·""'----····---- ··-~ 

I STEP2: Determine Cost Estimate for Project I I 
I STEP3: Obtain concurrence of cost estimate and note in file D 
I STEP4: Solicit at least three w1itten bids from contractors from the City's I 

I D ,__ _____ a~p~pr_o_v_e_dS!r!fillWork_s_R_o_s_te_r_. _____________ ---" ____ ___, 
STEPS: 

'STEP6: 

STEP7: 

Review Bids and make recommendation to Mayor, or his 
designee, to enter into contract with the "lowest responsible 
bidder". 

D 
--------------~------; 

Mfilce final preparations on two (2) original contract documents for D I 
execut10n. I 
Enter into contact. ·-- ---·-

All contracts which exceed $25,000 must be approved by the City 
Council · 
Contracts under $25,000 which are budgeted for can be 
administratively approved by the Mayor or his designee. 
Both parties (contractor & City) sign both original contract 
documents. One executed copy is returned to the contractor, One 

D 

If-_____ e.c_x_e_cu_te_d_C'.'.l'Y is kept by the City Clerk o·--·--
i §TEP 8: Schedule Pre-Construction meeting with Contractor. 
[STEP 9: Obtain Insnrance documents and Bonds as anpropriate. I I 

i STEP IO: __ ]c8_s~. Contractor "Notice to Proceed" --·-·---r-W-1 
I STEP 11: Notify Finance of the awarded contract/purchase. lnfomiation · · 
I must including: 

• Name of Vendor/Contractor i 

STEP 12: 

STEP 13: 

• Contractor's registration number (if applicable) I 
• Amount of the contract/award D ' 
• Brief description of the type of work performed. · 
• Date the contract was awarded 
• Location where the bid quotations for the contract/award is 

available for public inspection. 
Bid quotes are public record and must be open to public inspection 
and available to the public by telephone inquiry. If the Limited 
Works procedure is used, bid quotes must also be made available D 
by electronic request. ----+-----__, 

D Follow City procedures and contract requirements for payment for 
the contract services. 

~-·------"'-'--C-'-C.C..C..C..C..C..C.-----------·---------'------' 
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a. REQUIREMENT REFERENCE CHART 
6 3 10 I Smal:-l w=a-r:-k-s -R-o-st-e"r·----~1-L-im_i,t-ed_W_O_l~.k-s----~ .. ' 

I >$35,000 and :5$300,000 >$20,000 and <]l}~,QOO 
Bid Fonnat : Quotes: written, telephone, or Quotes: written or 

electronic . electronic 
Public Notice May be required Not Required 

-~~--~ 

Bid Ooening F01mat NIA NIA 
-~-----·"--·--

I Bid Recording Required Required 

'I Late Bids Not Allowed Not allowed ! 

' Award Procedure I Lowest Responsible cBidder Lowest Re~01~~ble Bi~~er .. ' 
I Written Contract . Reguired Required 

Limited W arks Process ! Allowed for r>roject <$35,000 NIA 
lBidBond I Reauired - 5% . Not R~e~---
I Perfonnance Bond I Required May be waived 

i 
·-~"'--··-·-·~· 

( anoendix G) 

1 
5% Retainage Required May be waived 

I (annendix G) I Maintenan~e Guaranty 
''' 

, Optional (Recommended for Optional (Recommended 
! I equipment and system for equipment and system 
i purchases) purchases) 

I Prevailing Wage Affidavit Required ·-· Reauired I 
I Intent to Pad'. Prevailing Wag,(l_ __ Required ··-------- Required __ . I 
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Checklist #4 
Small Purchases and Work (Public Works): $2,500 - $7,500 

No contract (but PO) is regui~ed for this size of purchase or project. 
1--~,--------------c---~--,-,----- I Compl.eted _j 
! STEP 1: Determine purchasing need and document need including specifics II D 

rsTEP2: 

' 
STEP 3: 

on Tele 'hone uote Form (See Form ii;i A endix H). , 
Obtain purchase approval from the Department Head or 
Su ervisor with purchase authority l(l_tnJ.!i_":te purchase. 
Is this a purchase ofmaterials(s), equipment, or supplies(s); or for 
work to be done? 
ALL work performed by an outside contractor must comply with 

D 

D 
,_ _____ th_.~_,_P_re_v_a_il_in~gWagerequir~nenIB_. ___________ -+ _____ __, 

\ STEP 4: Determine purchasing method. 

'I

. WORK: Vl'hen obtaining qnotes/bids/coufinnation of pricing for 1 

work to be perfo1med, yon must inforn1 the Vendor/Contractor I 
(verbally or in w1iting) that this is a prevailing wage project as this 

D 

~~~e:~:~~i:u~~l~~=d, or ;ork to. be done, available under-;;---r- ---····~ 1 
contract already established between the District and a specific 
vendor? 0 I 
lfyes, continue following Alternate 1 steps. Ifno, skip to next J 
alternate. 

Alternate 1: 

1.1: Note Contract Number on Telephone Quote Form. o-· ' 

Ohtain verbal confirmation of purchase price or job cost and note Ir 

confirmation information on Telephone Quote Form. Also note 0 
qu~~~_IJurchaseprjc_e_o_n_F_o_nn_. ____________ -+ ____ __, 

1.2: 

I 1.3: Obtam approval from Department Head (or Supervisor if , D 

I Alternate !: . ~;f~;f :~~ot~~2;!~~:;~~~~~-~~~f~~1~-;~o::~~~v;ff~ble r,:;;~--~ .. ··t--·---
. Vendor/Contractor authorized under state contract? • 0 

If yes, continue following Alternate 2 steps. lJ no, skip to nexi [ . · 

! 
i 2.1:. 
1-----· . 
i . 2.2: 
• 

~:~:n;~~~e Contract Number on Telephone Quote Form. · ~---o·--1 
Obtain verbal, written, or electronic (on-line p1icirtg acceptable)l i 
confirmation. of purchase price from auth01ized vendor/contractor I D I 

r-----~u_n..9.<!. Stat:" .. Contra_.::t. Note uoted urchase rice(s) on Fonn. ' ! 

2.3: Obtain approval from Department Head (or Supervisor if 
appropriate) to make purchase from this process. If more than one I. 0 . 
quote was obtained, make purchase r~ommendation,___ 1---·--· 

Alternate 3: ls the item to be purchased, or work to be done, available from a · 
Vendor on the City's approved vendor list or a contractor on the 

' D , Small Works Roster? .

1 

I 
If yes, continue following Alternate 3 steps. If no, skip to next I 
alternate. 1 

L_-'3_."'"'l: ___ C=o=m=p=l=e=te=t=o=p=p=o=rt-c . ._io=n=·· -o_.f=' t=h=e=T=e=le=p=h=o=i;i-_'"-e=Q~u=o=te==fo=rm==·===========:====o:::-_-----'-! 
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3.2: Solicit verbal quotes from a minimum of 3 vendors/contractors 
from the appropriate approved list. Quotes should contain, at a 
minimum, the information necessary to complete the Supplier 
infonnation on the Telephone Quote fonn. Complete form 
information from uotes. 

D 

--·---·---~------:----,,--~----,.-=-----,---.,.--,-,------t------j 

3.3; Obtain approval from appropriate DepanmentHead (or Supervisor I 

3.4: . 

Alternate 4: 

4.1: 
4.2: 

4.3: 

if appro riate) for purchase from the lowest res nsible uote. I 
Enter into contract, ifrequired. If not required, skip this step. I 
111e mayor, or his designee, is authorized to administratively enter I 
into contacts of this size. 1 

D 

D 

If no Alte'.:.'1a
1
·
1
tes above apply, m:ike the p~chase, or hire the work, I D 

using the 10 owmz.ste2 p-,-s_. ---,----- --~-· 
Complete top portion of the Telephone Quote form. -1 0 
Solicit verbal quotes from a minimum of 3 vendors/contractors 
that supply the item( s) or perform work required. Quotes should 
contain, at a minimum, the information necessary to complete the 
Supplier information on the Telephone Quote form. Complete 
fonn infonnation from quotes. _ . !' 

Obtain approval from ~ppropriate Department Head (or Supervis. or 

D 

if appropriate) for purchase from the lowest responsible quote. 0 
1---.,-..,.--...,G,_i_v~e ruiori_!y to local yendol!_'.'fhenever feasjble. --··-------· _L. .. ____ J 
i 4 4 · Enter into contract, jf required. If not required, skip this step. ' 

.l
l -·--···-· ····-· ···-· The mayor, or his designee, is al\thorized to administratively enter into contacts of this size. When the contract is for work, the 

contract m_tl_~!__<'.Qntain prevailing wage langu'.l;gLe_. ______ 4 
j STEP 5: WORK: Skip to Step 7 

D 

I 
Material(s), Equipment, Supplies 0 

[ =~·purchase from approved ~:~d~~-ac_c:ding to accep-ted---+-- ~. 
! STEP 6· Follow City procedures for payment for purchased item(s) 

/

! • including processing ofreceipt, packing slip, etc. 
DONE 

D 

lsTEP 7: Obtain a "Statement of Intent to Pay Prevailing Wages" that has 
been approved by the Department of Labor & Industiies, Industrial I D I 
Statistician .. This should be provided by the Conti·actor and can / I 

· also be found on the L&I Web Site. __J_ , 
I STEP 8: Hire selected contractor according to accepted terms. --·-- , -·-o----r 
I STEP 9: When job is finished, obtain an "Affidavit of Wages Paid" that bas 

1 

bee~ appr.oved by the Departm.ent of Labor & Industries, Industrial 1. .0. 

Statist1 cian. ! 
- Fol!owcitYJ?roce<lui·es for i~i~;rt!s;:-~';t-~c;;;:;pj.;te<l-.-------:-·-a-
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REQUIREMENT REFERENCE CHART 
--·-

$2,500-$7,500 J 
Section 6.3.10.4 

Bid Fonnat ! Phone or Ele~()~£_Quotes ____________ --·-----
Public Notice NIA I 
Bid Opening Fonnat NIA - --
Bid Recording I NIA i 

----·------··---·------
Late Bids I NIA 

I 
--------

Award Procedure NIA 
Written Contract i Required (Purchase Order) ! 

··---------------··-----·--~· -- --------1----------------- -

I 

Small Works Process Allowed - ----
Bid Bond Not Required 
----·-~-----··-·-·· 

Performance Bond I Not Required ------- -----------1 0 . m Retamage +-------~N_o~t~R~e~qLu~n-'-'ed_ 
~ NIA 
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Checldist #5 
Small Purchases and Work (Public Works): $0 - $2,500 

L-----·---~-- --··--------· ·······---··==·--·-·--·=.-._-.-... ···-··--·--~i~C-~;;;pleted I 
I STEP 1: Determine purchasing need. I D I 

rl STEP 2: Obtain purchase approval from the Department Head or --i--· ci'I 
r-------S_u_gervisor with PUE()hase authority to initiate purchase_. ____ _,1 ____ __,I 
STEP 3: ls this a purchase ofmaterials(s), equipment, or supplies(s); or for I 

1 work to be done? .1, 

WORK: ALL work perfmmed by au outside contractor must 
comply with the Prevailing Wage requirements. When obtaining 
quotes/bids/confim1ation of pricing for work to be performed, you 
must inform the Vendor/Contractor (verbally or in writing) that 

D 

;-------'-th"'i"-s_isc..ac.£..pr_e_va_iling wage proj5'ct_as this may affect bid pricing.·---t----~. 
STEP4: 

I 

Identify/Locate Vendor. 
Vendors for items to be purchased or work to be done should be 
selected based on the following priority: 

• Available under a contract already established between 
the City and a specific vendor. 

" Available from a Vendor/Contractor authorized under 
state contract? 

• Available from a Vendor on the City's approved 
vendor list or a contractor on the Small Works Roster 

• Other vendor offering product or work . 

1·---"''"'"•"·-·------,------~---,--------------t'------i STEP 5: Purchase Item or schedule work. 
• $0- $2,500 - no additional action necessary skip to step 6 

I STEP6: WORK: Skip to Step 6 
i Follow City procedures for payment for purchased item(s) 

including processing of receipt, packing slip, etc. 
PURCHASE PROCEDURE COMPLETE 

1--~----·-·-----.--·--·-·-------

STEP 7: Obtain a "Statement oflntent to Pay Prevailing Wages" that has 
been approved by the Department of Labor & Industries, Industrial 
Statistician. This should be provided by the Contractor and can 

D 

D 

D 

. sTEP s: -- ~-~~~ ~:1!':; ~~n:~=c~~~~ff~e~; .. ~c;Zt?pt'c<li~rms~----··---- -- -·-Tr--~ 

I
' STEP 9: When job is finished, obtain an "Affidavit of Wages Paid" that has I 

been approved by the Department of Labor & Industries, Industrial D I 
t Statisticia12, __ 
I STE_l'_!~: ___ !'<J.I!<J~S:it}' procedures for payment for work completed. 0 
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REQUIREMENT REFERENCE CHART 

$0-$2,500 
Section 6.3.10.4 

-·""-·"·-·-~-~---·-

Bid F01mat Not R<".nuired 
Public Notice NIA 
Bid 0_I>ening Format NIA ·-----· 
Bid Recordin£__ [ NIA 

' '"-~~---· 

Late Bids NIA 
Award Procedure NIA --

' Written Contract I Not Reauired 
Small. Works Process Allowed 

-----~- ·---~~~~ 

Bid Bond Not Require<! I 
Performance Bond Not Required 
5% Retainage -- -~·--~·--·· Not Required -~ Maintenance Guaranty N/A -
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Checklist #6 
Competitive Bidding Checklist 

(Work over $300,000) 

I 
Reforence Polic,_y~6~.4'----- ----------------- ---1-co-m-pkt,;;i--i 

; STEP 1: -Prepare contract bid documents. This may include 

1 

D 

11 

I 
1.1: Sample Contract 
1.2: Plans 

I 1.3: Specification 
' I 1.4: Bid Schedule 
I STEP 2: Determine Cost Estimate for Project i D 
rs-T:EP 3: Obtain concun-ence of cost estimate and note in file 1' D 

STEP 4: Obtain_!'.~nnJts and Right of Wa_LY_~------- ----t---;;o:-r----_ --'--i 
STEP 5: Obtain Board authorization to advertise pr<_Jject foi:__b_i_d_s _____ -+--'="'ll_--1! 
STEP 6: Publish advertisement notice in newspaper(s). I 

i 
i STEP7: 
! 

STEPS: 

• Prosser Record Bulletin (required) D 
1
1 

• Other publication (i.e. Daily Journal of Commerce) 
• Mnst advertise at least once a week for two weeks. =-1 

Notify front desk when the project has been adve1tised. 
• Provide bid set to front desk to be made available for on-

site examination. D I 
• Front desk staff shall date stamp and note time of receipt 

1

1 

on all submitted bids. 
Bid Period - During this time, bid documents are distributed, 
prospective bidders may submit questions, Pre-Bid meeting may 
be held, Bid addendllms may be prepared and distributed. 

• These tasks are generally the responsibility of the 
Consulting Engineer/ Architect for the project_ 

D 

• Prepare Bid Tab Sheet I 
f-------c--,-------c-c-c--~--,------------------------+----~-·--1 

. STEP 9: Hold Bid Opening , ' 
• Remind front desk staff one day in advance: staff shall date I 

stamp and note time of receipt on all submitted bids. 
• Minimmn of two staff members shall be present at Bid 

Opening. 
• Disclose only the name of the bidder and the total bid price 

for the bid. 
• Note bid information on tab sheet during bid opening and 

r!'fiding of bids. 

D 

I _______ ___] 
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I STEP 10: Review Bids for accuracy, check qualification infonnation, and 
reqnest any required supplemental bidder criteria. 

• These tasks are generally the responsibility of Consulting 
Engineer/ Architect. 

• Obtain letter from Consultant of their award 
recommendation and certified bid tabs . 

• 

D 

Make final preparations on two (2) original contract documents for ! D ----1 
execution. I 

!STEP 11: 

!--·~----------- ·---+--~~-____, 
Obtain Board Authorization t<J_fl:_\)/_ar_d coi:i_tr_ac_t_... D STEP 12: 

STEP 13: Send "Notice of Award" to selected contractor. Notice of Award 
shall including: 

• Two (2) complete bid documents (original bid and one , 
copy) for signature. These documents must be returned to 1 

City Clerk. 
• Two (2) complete contract documents for signature. These 

documents must be returned to City Clerk . 
• Requirement for contractor to provide all bonds 
• Requirement for contractor to provide all insurance 

information. 
NOTE: Keep copy of original bid and contract document in 

1----------'pmject file. 
STEP 14: Enter into contact. 

All contracts must be approved by the City Council. 
Both parties (contractor & City) sign both original contract 
documents. One executed copy is returned to the contractor, One 
executed co y is k t in the contract files in the vault, 

D 

D 

STEP 15: Obtain necessary Prevailing Wage Documentation inclnding D 
_____ . __ _'.'.!nieni to Pay Prevailing Wages" .. --··-·-__j 

i STEP 16: Issue Contractor "Not~ce to Proceed" 
1 

D / 
I STEP 17 ~ Schedule Pre-Const~11£ti9.Il.meeting~_iQi_l'.::_on_ti:ii~2~:..--~----J---- Q __ ~ 

STEP 18: Return bid bonds to all other bidders. I D ' 
STEP 19: Review the project file for completeness. The file must contain, at ! 

a minimum, the following: 
• Council Authorization to Advertise 
• 
• 
• 

• 
• 
• 
• 
• 
• 

Advertisement 
Payments for Advertisement 
Addendums and associated correspondence related to 
addendums 
Bid opening Bid Tab Sheets 
All bids received 
Engineers recommendation and ceitified bid tab 
Council "Authorization to Award" memo 
A ward Letter 
Council "Authorization for Contract Execution" and '-----------

~ 

D 
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"Notice to Proceed" 
• Bid Bond retum letters. 

STEP 20: Obtain necessary Prevailing Wa,_g_e-cD-o_c_u_m_e_n-ta-tJ-.o-n-1,....·n-c~lu--d-in-g---+--0-11,, "Affidavit of Wages Paid" . , 
Follow City procedures and contract requirements for payment for STEP 21: 
the contract services. D 

>------------------------· -·--.,.--=---------+------{ 
STEP 22: Upon project completion prepare notice of "Project Completion" 

and submit to Department of Revenue, L&I, and employment 
security. Retainage can be released once verifications are received 
from each" '"• 

Requirement Reference Chart 
·--~~·-~ 

Bid Format Written 
Public Notice Required 

'-Bi9_9pening Format Public 
! Bid Recording Required 
'>-----=-c-,-----------------;-
\ Late Bids Not allowed 
l Award Procedure Lowest Res onsible Bidder 
! Written Contract Required 
s-m~i-wo-;.ks Pro-ce-s--s------------+,-N-o--t-A_l_lo_V\_'_ed ___ _ 

D 
I 

- ----------1 
Bid Bond 5% Required 
Performance Bond Required ! 

I 

1--5 % Retainage 
-

Reauired ' 

i Maintenance Guaranty Optional (Recommended for equipment and 

~--
system purchases) 

-~-·----·---·---~--------

Prevailing Wage Affidavit 39.12.040(1) Re._g~ired 
Intent to Pay Prevailing Wage 39.12.040(1) Required (Must be approved by L&I prior to i 

I submittal to Citv) I 
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Checklist #7 
Co1npetitive Bid Checklist 

(Equip1nent & Materials over $15,000) 
! Reforence Policy 6.4 
I STEP i:-···P~ep·~-:~~o"utract bid documents. This may include 
\ 1.1: Sample Contract 

Com leted 

D [ 1.2: Specification , 

sTEPlf ~~~e~i:!u&tifs!iffiiie-i'0rfito)eC!-----··-··--····---------+---·-o-
, STEP 3: Obtain concurrence of cost estimate and note in file 0 
j_STEPljL .... O.Q_tain Council authorization to advertis.e for bids j_ 0---· 
1 STEP 5: Publish advertisement notice in newspaper(s). I 

D 
• Advertise at least once a week for two weeks. 

STEP 6: Notify front desk when the bid request has been advertised. 
• Provide bid set to front desk to be made available for on-r

' • Prosser Record Bulletin 

site examination. 0 
1

1 

________ • __ F_ro_n_t_d_e_sk_· .... st_a_.ff_s __ h __ a._ll_d_a_te_s_t_am_p __ ai_1_d_n_o_te_· t_im_e_o_f_re_c_e_ip_t _ _,_ ______ , on all submitted bids. 
· STEP 7 Bid P. eriod - During this time, bid documents are distributed, 

prospective bidders may submit questions, Pre-Bid meeting may 
be held, Bid addendums may be prepared and distributed. D 
. • Prepare Bid Tab Sheet _____ ·--------~-----; 

I
. STEP 8: Hold Bid Opening 

• Remind front desk staff one day in advance: staff shall date 
· stamp atld note time ofreceipt on all submitted bids. 

• Minimum of two staff members shall be present at Bid 
Opening. 

• Disclose only the name of the bidder and the total bid p1ice 
for the bid. 

D 

• Note bid info1mation on tab shee·-tccd=-u-ri_n,.g.-b.,id-c:-o-pe .. n_i.,ng-an_d _ _,__ 
11

1 L reading of bids. _ . ___J 
! STEP 9: Review Bids for accuracy and check qualification infonnation D 
I • Make staff r!:'_commendation, prepare memo 
Ir--ST_E_P_J_O_:--M-ak-,e-fi-na_l_p_r-ep-arations on two (2) original contract documents for D 
! execution. 
I STEP 11: 
I STEPl2: 

f 

Obtain·Cc-o_u_n_c..,il_A_u_t_h_on-.-z·a-t-io_n_t_o_a_w_a_rd_co_n_tr_a_e_t _________ +---~0--~ 

Send "Notice of Award" to selected contractor. Notice of A ward 
shall including: 

• Two (2) complete contract documents for signature. These 
documents must be returned to City , 

• Requirement for contractor to provide all bonds 
• Requirement for contractor to provide all insurance 

information. 

D 
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lsTEP 13: 
I Enter into contact. ~-1 

AU contracts must be approved by the City Council. · 
Both pa1iies (contractor & City) sign both original contract D 
documents. One executed copy is returned to the contractor, One 

~fEP 14: 
1, STEP 15: 

executed copy is kept in_the contril~ files in t!J:e_~_ll]_t. _____ +--D-~ 
Initiate Purchase --1 
Review the project file for completeness. The file must contain, at i 
a minimum, the following: 

• Council Authorization to Advertise 
• Advertisement 
• Payments for Advertisement 
• Addendums and associated con-espondence related to 

addendums 
• Bid opening Bid Tab Sheets 
• All bids received 
• Council "Authorization to Award" memo 
• Award Letter 
• Council "Authorization for Contract Execmion" and 

"Notice to Award" 

L • Bid Bond return lette~"'---·····-·-~--.. -· 
I STEP 16:_._,_follow City procedures and contract requirements for payment. 

Requirement Reference Chart 

D 

Bid Format ·--J. WReqritute1'1ned ... _ ... 
Public Notice 1 ' 
Bid Opening Format i Public =J 

1--B_id_R_ec_o_r_d_in_g _________ , ___ -+)_R_eq_u..,.ir,-ed. ------------·-\ 
Late Bids I Not allowed 
Award Procedure --------+•-L_o_w_e_s_t Responsible Bidder 

I Written Contract · Re uired 
Small Works Process Not Allowed 1 

Bid Bond 
1

, 5% Required ~J. 
Performance Bond Required 
5% Retainage \ Required . 

rMc--a-cil-1te_n_an_c~e~G-u-a-ra_n._ty------------+J Opti~mal (Recommended for equipment and I 
s stem purchases) ---------------+-'· 

Prevailing Wage Affid_a_vC"it_3_9 ._1_2._0...,40_(~1~l _,__-+_R_e~qu_i,....re_d __ -c---~-
Intent to Pay Prevailing Wage 39.12.040(1) Required (Must be approved by L&l pri.or to 

I submittal to City) 
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I STEP 1: 

! STEP 2: 
! 

Checklist #8 
Professional Services: <$150,000 

-·· .. -···-·~···-··-----
Detennine general scope and nature of the project or work for 
which services are needed. ·--- --
Obtain City authorization to obtain requested services. 
NOTE: If the expenditure was approved in your department budget 
and the cost does not exceed $50,000, you do not need to obtain 
City Council authorization to obtain tlie services. Instead, infonn 
the Council ofintent to obtain the services either verbally or in 

Completed 

D 

D 

writin . f-------'=="'-----------------------·---·---· _____ __) 
\ STEP 3: Select professional service provider from Professional Services D I 

I STEP 4: Negotiate Contract for services. Use standard contract template. 
·,._ _____ R_os_te_r_. _R_o:;ter maintained by ll(!_RSC_. --------,----l---D----1 .. :1 

~ 
(attachment J) 

STEP 5: Prepare two (2) original contract documents for execution by D 
Consultant. 

! STEP 6: Obtain two (2) original executed contract documents from tbe 
Consultant and prepare for authorization for Mayor to execute 
contracts. 

If the contract is not for a budgeted expense or exceeds $50,000 D 
the contract must be approved by the City Council. 

L If the contract is budgeted for and the expense is $50,000 or less, 
___ the Mayor may executeJ.li~_con.:t:r_.a_ct_. ___________ ~-

i STEP 7: Contract executed 
One executed copy is returned to tbe contractor, One executed D 
copy is kept in the Clerks Files with current insurance certificate. 

i STEPS: Initiate Project. 0 
[STEP 9: Follow City p~edures and contract requirements for payment. D 
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REQUIREMENT REFERENCE CHART r-- . 
<$150 000 

' 
>=$150 000 ' I 

I 
---' 

Bid Format Contract Negotiation Request for I 

Qualifications I 
Public Notice Required (Annually) Required I 
-·-·--"'~~ 

1 Bid Opening Format NIA NIA . 
! Bid Recording ! 

---·---··· -·· 
NIA NIA ~ 

i Late Bids I NIA NIA 
! ' I Award Procedu1e _______ __,l_M_.o~st_lcc11_gh_l_y __ q'-'u-al_1fi-1e_d-+! _M_o~s'-t h_1_gh_l_y_q_ua,---hfi-1e_d-i1 

_ __ to provide services I to provide services i 
Written Contract________ Required -~---B-equired 1 

Small Works Process NIA NIA l 
Bid Bond NIA . NIA I r Perfonn--an_c_e_B_o-nd NI A NI A . 
~----------------~~------------+---------1-----'"-~---__, f4% Retain_<tg~- ·--------+-- NI A NIA 
i Mai_!1tenance Guaranty NIA NIA 
~Prevailing Wage Affidavit NIA NIA 
I Intent to Pay Prevmlmg Wage NIA NIA 
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Checklist #9 
Professional Services: >=$150,000 

1.-~·-~~~~~~~~---~~----~~-~-~-'--C0~o~m~p~le~te=d~~ 
STEP 1: Determine general scope and nature of the project or work for D 

which services are needed. ::.=_:_, _____________ -+------! 
STE~P~2~: __ P~r~ep;;..:;.:ar~.e~R~eq-"--ue~s~t~fo~r_P~r~op~o~s_al~(~R_F_PL) ___________ ~-----~ 

·1 STEP 3: Notify Council of intent to advertise for Request for Proposal. A 
copy of the City's standard RFP is available, please see 
attachment B. 

D 
~·e•¥~·•~·-~-···-·--••-•• • ______ ,, _________________ ,_ ___ __, 

STEP4: Publish advertisement notice in newspaper(s). 
• Prosser Record Bulletin I D 
• Review funding requirements if necessary -~ 
• Publication should be one a week for at least two weeks. 

1 

Determine Evaluation Criteria and obtam Department Head D 

~1V1;tl~::~ ~;o~~::~:·submitted by finns. ----1---D ·---JI 
STEPS: 

I STEP 6: 
I 

I STEP7: 

I 

Shortlist firms base<:f-;;;;:-eval~ation criteria for.interviews and I ... - · 
conduct interviews 

• Discussions shall be held with one or more finns. 

I 

• Interviews/Discussions should cover: anticipated concepts 
and alternative methods of approach for furnishing the 
required services. 

• Check References 
Make selection recommendation 

• The selected fim1 should be the firm that is deemed to be 

D 

l 
I 

1 
I 

I 
rEI·,, 
[ ____ .. 
I STEP9: 
I 

the "most highly qualified to provide the services required 

----~fo~r~th~e:..;:cpr~o~posedproject~."-------------1----
0btain Council authorization to move to contmct negotiation with 

D 
I 

selected finu. '------------------· 
i STEP 10: Negotiate Contract for services. 
! NOTE: Any changes to the City's standard contract must be approved by the I 
1 Department_!;fead and/or City Attorney. I 
I STEP 11: Make final preparations on two (2) original contract documents fo;: 

I STEP 12: 

I 
I 
L .... 

execution. I 
Enter into contract. 
All contracts must be approved by the City Council. 
Both parties (contractor & City) sign both original contract 
documents. One executed copy is returned to the contractor, One 
executed copy is kept in the contrac! files in Clerk's Files 

D 

D 

D 

I 
' 

·~ 
I 
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STEP 13: Initiate Project. 0 I 
r-------~--------------~----in---1 

STEP 14_: __ F_o,llow City~rocedures and contra~l requirements for payment. L_ LJ . 

REQUIREMENT REFERENCE CHART 
~- ·--~--<-$-15-0-~-o-o~· r 

I 
>=$150,000 

1

1 Bid Format Contract Negotiation Request for 
_ -------+--Q"'--ua_l~~cation_s_--; 

! Public Notice Required (Annually) R uired 
i Bid Opening Format NIA NIA 

I 
Bid Recording NI A NI A 

1 
Late Bids NI A __ l'f/ A i 

i. Award Procedure ! Most highly qui!ified . Most highly qualified '1 

l--------------+-t_o~p_ro_v_·i_d_e_s_erv_ic __ e_s_1',__t_o~p_r_o_v1_·d_e_s_erv_ic_e_s__,j 
! Written Contract Reguired Required ! 

I

• Small Works Process N/A N/A 
Bid Bond NIA NIA ' ·------r---------.. ·-···---' ___ ____j 

1 
Performance Bond N/A N/A .J 

I 5% Retainage ----- NIA ·------1
1
! ____ N_/_A ____ ______j 

! Maintenance Guaranty NIA ' NIA · i 
' Prevailing Wage Affidavit NIA NIA 

N/A 
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Checklist #10 
Personal Services: $0 - $4,999 

-----------

i STEP 1: Detennine general scope and nature of the project or work for 
, which services are needed. 
I STEP 2: Telephone bids are optional. If used, contact at least 3 finns aud 
1 document: 

___ I Completed I 
r D , 

I ~ I , 
I ' , I D I I • Requested price 

l _____________ __;_~~:;!:tions _________________ -1--~~--< 
_g~_P_3_: ___ _§>_ele_ct_Firm ___________ ,_, ___ ,_,, __ , ___ , .. _, _____________ , ____ -+---)D""*" _ _, 
STEP 4: N ego ti ate Contract for services. 0 

I STEP 5: ~~:t~:Uru preparations on tw~-(2)_::gina_i _co_n_tr_a_c_t_d_o_cn_m_en_t_s_fo_r-+--~D I, 

I
, STEP 6: Obtain Department Head Autho1~zation to award contract T\ 

STEP 7: Send "Notice of A ward" to selected firm. Notice of A ward shall 
I including: 

• Two (2) complete contract documents for signature. 
documents must be returned to City Clerk 

These D 

i STEPS: Enter into contact. 
All contracts must be approved by the Mayor or his designee at 
this spending level. 
Both parties (contractor & City) sign both original contract 
documents. One executed copy is returned to the contractor, One 

D 

executed copy is kept in the contract files in tl~~,f,lerk's Files 
I STEP 9: Initiate Project. '-------i---.....,----1 

REQUIREMENT REFERENCE CHART 

i $1-$4,999 

I Bid Format Not Required 

$5,000-$9,999 

Wdtten Quotes 

$10,000 or More , 
i 

RFPlRFQ __ ,.l 
Process I 

e-------------+----------~-----~-------1 
Public Notice NIA 
Bid Opening Fonnat NI A 

[ Bid Recording NI A 
Gate Bids NI A 

Award Procedure 
"-'r---·----

NIA 
i Writteu Contract Required 

Small Works , Allowed 
Bid Bond NIA 

! Perfonnauce Bond NIA 
5% Retainage NIA 

' -------·----·~~---···------

Maintenance Guaranty i NIA - -·----·~-

Prevailing Wage Affidavit NIA 

1
_Intent to Pay Prevailing Wage N/A 

" 
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Checklist #11 
Personal Services: $5,000 - $9,999 

1-1 --------c----~----,----,...,.--··_--_-===-- ----~ Complctedl I STEP 1: Determine general scope and nature of the project or work for ' · 
which services are needed. Prepare Request for Qualifications 
document including: 

• Description of services required 
• Project schedule 
• Request for consultant's qualifications 0 
• Request for costs or fees , 

. -~~b~oo- . I 
I • Acceptable method for return of proposal request I I 't documents (i.e. fax, email, regular mail) I ---j 

STEP 2: ---Se1idRequest for Qualifications document to a minimum of three I I 
(3) firms or individuals. ~ 

----,cc--· _T_hi_'_s may ti_e._done 'li!l_[~eJ!l~i!Lor re~ar mail. i ___ _ 

I STEP 3: Obtain responses to Request for Qualifications. ~ O 
1

1

_________ . • Responses may be receiv_ed via fax, email, or regular mail. \ . \. 
STEP 4: Evaluate responses and select Firm ' 

, • Project file must document the following: i 

I 
Names of fim1s solicited; copy of solicitation document; ~ 

, copy of bids received; basis for award decision; and 
copy of the contracL •. 

't STEP 5: Negotiate Contract for services. , 
STEP 6: Make final preparations on two (2) original contract documents for I O 

i execution. i I 
I STEP 7!'" Obtain Council A~thorization to award contract Jc' 0 . I r STEP 8: --Send "Notice of Award" to -;;~1~~te<l' fim1, Notice of Award sball --~1· 

I 
including: 0 

, • Two (2) complete contract documents for si.gnatUTe. These , 
1 

~---~------.... --.. -- documents must be returned to City Clerk ' , 

1

1 

STEP 9: Enter into contact. 
All contrncts must be approved by the Mayor or his designee at 
this spending level. 

, Both parties (contractor & City) sign both original contract 
I documents. One executed copy is returned to the contractor, One 
b-----~x.ecuted ~J2Y is kept in the contract file_s_1_· n_th_e_C_l_er_k_' s_F_ile_s __ -+-~~---1 
I STEP 10: lmtiate Project. 0 
l ... ~!..IJ:.~}l: Follow Cit1 procedures and contJ11ct requirements for payment. 0 

0 
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a. REQUIREMENT REFERENCE CHART 

$1-$4,999 

l_B_id __ l3:_<:c_o_rd_in.~-------, ·-··--··--------NN_/
1

A_A _____ . ___ _ 
' Late Bids 

Award Procedure N/A 1 
1-c-c-.,---.,-----~-----+·--------· 

Written Contract Required I 
I Small Works Process i' ___ Allowed I 
I Bid B~~d - N/A -··-1 

j ~P_e_r_fu_rrn,_a_n_c=e-B_o_n_d _______ +,-----------~-;-1~-- _______ J 5% Retainage 
Maintenance Guaranty NIA _J 

-P;:e·-v·-m-.l-in_w_W-.a~g:e~A~_f~fi_1Ld~a_·v-_i-t=·---· _:=~~==·===-_-::_-::_ __ --__ --_ -_-_--_N=/=A==----·----·-·---·---- 1 

Intent to Pay Prevailing Wage I N/A ·-j 
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Checklist #12 
Personal Services: $10,000 or more 

I 

I STEP 1: Formal Competition is- required: Determine general scope aU:ri 
Complete_d__~ 

D . i nature of the project or work for which services are needed. - I 
jsTEP2:-- Prepare fo;:;;:;ai solicitation doci.ii;;:;;;;:t. This- inay be il{-ihe.foril of--"~-
' Request for Proposals (RFP) or Request for Qualifications/ 
I Quotations (RFQ). The following items should be included: 
! • Description of services required 

STEP4: 

I 

• Project schedule 
• Request for consultant's qualifications 
• Request for costs or fees 
• Due date for responses 
• Evaluation process 
• Acceptable method for return of proposal request 

documents i.e. fax, email, regular mail) 

Publish advertisement notice in newspaper(s). 
• Prosser Record Bulletin 
• Should be posted at least one a week for two weeks. 

[ STEP 5: Issue RFP or RFQ to a minimum of three (3) fomsfbusinesses. 
Alternative: Send notices that opporttmity is posted on City's 

' website. 

ii'. STEP 6: RFP/RFQ process 
• Conduct pre-proposal conference if desired 
• Provide answers to bidder's questions 

I • Notify ofany addendums 

I
i • _pate and time stamp proposals received 
STEP 7: Evaluation Process 

7 .1: Develop evaluation criteria for evaluation of the proposals 
received. 

'1 7.2: Put together Evaluation Team: Use a minimum of three (3) 
evaluators. 

7.3: Distribute RFP or RFQ and Evaluation Criteria to Team Members. 
7.4: Compile Evaluation Results 

D 

D 

D 

D 

D 

I
' 7.5: Interview respondents if desired 
'-------1-:_6: ·---·Make award rec0mmendation to Coul'._::::ci:.:_l ___________ -t---.,."""--

STEP 8: Select Fi11n: Notifv successful and unsuccessful firms. I I I 
~TEP9: 
STEP 10: 

i STEP 11: 

Negotiate Contract for services. 
Make final preparations on two (2) original contract documents for 

D I ·---·-----0-··1 execution. 
Obtain Department Head }\_u,!horization to award contract 
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[STEP 12: ------Send "Notice of Award" to selected finn. Notice of Award shall:·-·-··---·-·-

including: I D 
• Two (2) complete contract documents for signature. These I 

. . documents must be returned to City Clerk 1 

I STEP IJ! ______ E;;_-ter ii~iO-c~ntact. -----·-

. All contracts must be approved by the Council. 
Both parties (contractor & City ) sign both original contract 
documents. One executed copy is returned to the contractor, One 
executed co y is ke t in the contract files in the Clerk's Files 

b. REQUIREMENT REFERENCE CHART 

D 

I $1-$4,999 $5,000-$9,999 $10,000 or More I 
I 
I --·---- ... i 

I Bid Format I Not Required Written Quotes RFP/RFQ I 
I I Process ! I I - -------

Public Notice NIA .... . 
Bid_Qpening Format NIA "-------
Bid Recording 

--·--,~~ 
NIA 

Late Bids I NIA 
Award Procedure NIA 

i Written Contract Required 
I Small Works Process Allowed r-·---·---- NIA Bid Bond "--------
lPerformance Bond NIA 
' 5% Retainage NIA ------ __ ...... -.~·-·~ 

Maintenance Guaranty NIA 
·-· 

Prevailing Wage Affidavit NIA 
C--· ... 
Intent to Pay Prevailing Wa~ NIA 
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